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Before operating this copier, please read - The FP-7181 with options
these instructions completely and keep
this operating guide for future reference.



As an Energy Star Partner, Panasonic has determined that
W this copier meets the Energy Star Guidelines for Energy

Efficiency.
EPA POLLUTION PREVENTER
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What is an Energy Star Copier ?

Energy Star Copiers have a feature that allows them to automatically turn off or "go to sleep” after a
period of inactivity, ensuring night and weekend shut off. This auto-feature can reduce a copier’s
annual electricity costs by over 60 percent. In addition, high speed copiers will be set to
auntomatically make double sided copies. An organization’s paper costs can be reduced by $60 a
month and the volume of paper sent into the waste stream will decline. It takes 10 times more energy
to produce a piece of paper than it does to make a single copy on a copier. Therefore, using less
paper also means decreased national energy consumption.

Recycled Paper (USA market only)

Y our Copier has been designed to use Recycled Paper



For US.A.

WARNING

This equipment has been tested and found to comply with the himuts for a Class A digital device,
pursuant to Part 15 of the FCC Rules These limuts are designed to provide reasonable protection
against harmful interference when the equipment 1s operated 1n a commercial environment This
equipment generates, uses, and can radiate radio frequency energy and if not installed and used 1n
accordance with the instruction manual, may cause harmful interference to radio communications
Operation of this equipment 1n a residential area 1s likely to cause harmful interference m which
case the user will be required to correct the 1nterference at his/her own expense

Any unauthonzed changes or modifications to this equipment would void the users authonty to
operate this device
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Terms and Symbols for the Type of Originals and Copy Paper

A few special terms and symbols are used in this manual to designate types of originals and copy
paper. This page explains about these terms and symbols.

|Feeding Direction (copy paper path)

In this copier system, copy paper is taken up from the left-hand side of the copier and fed through
the copier toward the right-hand side, face down onto the Exit Tray. In the figure below, the
direction in which the copy paper is fed, as indicated by the arrow, is called the "feeding direction.”

£ <]

samemualia

11450140AA

When we talk about the size of the original or copy, we call side
A "width" and side B "length.”

A: Width
B: Length
AN <Lengthwise [ ) >
i _. ’\ When the original or copy has a "length” longer than its
"/ D/ / "width," we call it "lengthwise" and use symbol "L" or " [ ."
i E— o5 7
?-— Dy ;;4//

10740114

<Crosswise D >

When the original or copy has a "length" shorter than its
"width,” we call it "crosswise™ and use symbol "C" or "

"

REIY, il
[
e 10740115
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Safety Notes

Chapter 1

This chapter explains about the operating environment, conditions, and precautions for use.
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Moving
Care of Copier Supplies
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1. Installing the Copier

L "~ -~ ]

Installation Site

To ensure utmost safety and prevent possible malfunctions of the copier, install it in a location which

meets the following requirements,

# A place away from a curtain or the like that
may catch fire and burn easily.

# An area where there is no possibility of
being splashed with water or other types of
liquid.

+ An area free from direct sunlight.

+ A place out of the direct air stream of an air

\_ conditioner, heater, or ventilator,

\

+ A well-ventilated place.

+ A dry place.

# A dusi-free location.

¢ Ap area not subject to undue vibration.
# A stable and level location.

Power Source

The power source voltage requirements are as foliows.

+ Use a power source with little voltage fluctuation.

Voltage Fluctuation @ ACI120V Within £10%
Frequency Fluctuation @ Within 20.3%

Space Requirements

To ensure easy copier operation, supply replacements and service maintenance, adhere to the

recommended space requirements detailed below.

* Be sure to allow a clearance of 4" or more at the back of the copier as there is a ventilation duct.

-
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2. Precautions for Use

Operating Environment
The operating environmental requirements of the copier are as follows.

Temperature @ 10°C 1o 35°C (50°F to 86°F) with a fluctuation of 10°C (50°F) per hour.
Humidity : 15% 10 85% with a fluctuation of 20% per hour.
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Using the Copier Properly

To ensure the optimum performance of the copier, follow the precautions listed below.

# NEVER open any Doors, or turn OFF the copier while the copier is making copies.

+ NEVER bring any magnetized object or use flammable sprays near the copier.

* ALWAYS insert the Power Plug all the way into the outlet.

* ALWAYS make sure that the outlet is visible, clear of the copier or copier cabinet.

& ALWAYS provide good ventilation when making a large number of continuous copies.

Safety Notes

+ NEVER place a heavy object on the copier or subject the copier to shocks. \}

A negligible amount of ozone is generated during normal operation of this copier. An
unpleasant odor may, however, be created in poorly ventilated rooms during extensive copier
operations. For a comfortable, healthy, and safe operating environment, it is recommended that

= Locate the Copier in a Well Ventilated Room =
the room be well ventilated.

REMARQUE ~

= Placer le copieur dans une piéce largement ventilée =

Une quantité d’ozone négligable est dégagée pendant le fonctionnement du copieur quand

celui-ci est utilisé normalement. Cependant, une odeur désagréable peut étre ressentie dans les

piéces dont 'aération est insuffisante et lorsque une utilisation prolongée du copieur est

effectuée. Pour avoir la certitude de travailler dans un environnement réunissant des conditions
Lde confort, santé et de sécurité, il est préférable de bien aérer la piéce ou se trouve le copieur.

Moving

If you need to transport the copier over a long distance, consult your Technical Representative.

Care of Copier Supplies

Use the fallowing precautions when handling the copier supplies (toner, paper, etc.).

& Store the paper, toner, and other supplies in a place free from direct sunlight and away from any
heating apparatus. Keep them in a dry, clean environment.

+ Store paper, which has been removed from its wrapper but not loaded into the Drawer, in a
sealed plastic bag in a cool, dark place.

# Keep supplies out of the reach of children.
 If your hands become soiled with toner, wash them with soap and water immediately.
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2. Precautions for Use

NOTE for using originals with dark solid areas

The copier tends to exhaust the supply of toner rapidly when making a number of copies from an
original with dark solid areas such as a photo. If auto toner replenishing cannot compensate for
the toner consumption, sometimes the copier will stop to replenish toner,

The copier automatically starts the copy process as soon as the toner replenishing (max. 3
minutes) is completed.

[Location of the Manufacturer’s Name Plsﬂ

Madel ) -—
Input Ve L]
Tots! w A
WE W

199C
c L.T.E
Serisl No. :

Msde in Jupan
L _

1145037 5CA

The Manufacturer’s Name Plate is affixed at the position illustrated above.
Please write down the Model Name and Serial No. of your copier here, if necessary.

Model:

Serial No.:




Chapter 2

First Things to Know about your Copier

This chapter gives you a brief description of the system and preliminary information about
the different parts of the system.
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1. System Overview

i-ADF (Inverting Automatic

Document Feeder) FA-A901
[ ——"" / [n addition to being capable of

automatically feeding in

originals one at a time, it can
also automatically turn over the

%} original for 2-sided copy mode.

1146015544

11450150AA

Manual Sheet Bypass <Option>
Allows you to make copies on

transparencies, onion skin paper or a
paper size that is not loaded in the copier bl .

system, via this manual feed port.
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2 t Staple Sorter FA-S810
g <Option>
R Permits automatic stacking,
s — sorting or grouping of
P = copies into 20 copy sets,
= Will also, automatically
ﬁ 1145015344 -~ = staple the sorted or grouped
%  Four-Thousand Sheet 11450149AA copy sets.
'b-:: Cassette FA-L4001 <Option>

Stores up to 4,100 sheets of

paper (weighing 80g/m? or

21-1/4 1bs.).

E— 114501544
Hele Punch Unit FA-SP81
<Option>

Automatically punches holes
in the copy sets or stacks that
are sorted or grouped.

* A Hole Punch Unit can be
installed to the copier which
is equipped with Staple
Sorter FA-5810.



2. Copier Parts and Accessories
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Toner Supply Door
Document Feed Tray
Document Exit Tray
Control Panel

Ist Drawer

2nd Drawer

Paper Descent Keys

Front Doors

Power Switch

Manual Shect Bypass
{Option)

1145013944

: Open when adding toner. © p. 82

: Load the originals face up on this tray. © p. 21
: Receives originals automatically ejected from the i-ADF.

: Use to start a copy cycle or to make copying job settings.

Control Panel Keys and Touch Panel. © p. i0

: Holds up to 500 sheets of paper. & p. 78
: Holds up to 1,500 sheets of paper. © p. 78

: Press to open the 1st or 2nd Drawer when loading the paper or

removing misfed sheets of paper. © p. 78 and 91

: Open to clear a paper misfeed. © p. 90

Closing the Front Doors after a misfeed has been cleared wiil
turn the misfeed warning message on the control panel OFF.

: Use to turn the copier ON and OFF. © p. 14

: Use for manual feeding of copy paper into the copier. @ p. 24

Chapter 2

First Things to Know about your Copier
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2. Copier Parts and Accessories

o

®

Lock Release Lever

Fusing Unit Handle

Misfeed Location
Check Key
Misfeed Location
Display

Display Contrast
Control Knob
Misfeed Removal
Parts

11450137AA

: Lift to open the upper half of the copier.

: Hold onto this Handle and raise the upper half of the Fusing

Unit to clear a paper misfeed. @ p. 90

: Pressing this Key after clearing a paper misfeed enables you to

detect other locations of paper misfeeds.

: Shows the location of paper misfeeds that have occurred in the

copier. © p. 88

: Use to adjust the brightness of the Touch Panel.

: Operate these parts to clear misfed sheets of paper.
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2. Copier Parts and Accessories

FA-A901 4
L

N

FA-L4001

Multi Sheet Bypass
(FA-1.4001)

Paper Plate Descent
Key (FA-L4001)
Lock Release Lever

Stapler Door
Non-Sort Bin

Sort Bins (1st to 20th)

/— —
FA-SP81
1145014244
FA-S810

Open to make manual feed copies
Press to lower the Paper Plate

Use to unlock the Sorter from the copier for clearing a misfed
sheet of paper or other service job
Open to replace the Staple Cartridge

Holds up to 100 copies fed out in the Non-Sort mode

Hold sorted or grouped copies, each capable of holding up 10 50

Chapter 2

First Things to Know about your Copier
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3. Control Panel Keys and Touch Panel

[ig]

[\
Usar Mode Auxiliary m Orig. »Copy N Basic
Ready to copy.
Aut . :
1o Focat [ Auto Pg
T ( DR K

; Papel

Mode Check

m Touch Panel
» Shows various screens and messages.
Touch Panel © p. 12
Start Key
» Press to start a copy cycle. © p. 19
« If pressed while the copier is warming
up, it enables the Auto Copy Start
Function, @ p. 15
Stop Key
+ Press to stop a multi-copy cycle.
Sp. 19
Clear Key
Press to:
+ Reset the multi-copy entry to 1. & p. 19
« Clear a zoom ratio entered via the
10-Key Pad.
Panel Reset Key
» Press to set the copier into the initial
mode, clearing all settings made
previously on the cantrol panel, @ p. 15
Note: It does not, however, clear the
contents of the zoom and job
program memory and the settings
made immediately before the
Interrupt mode.

]
(6]

5]

@ 1

Interrupt Key

» Press to interrupt a current job with a
different one. Press it again to return to
the previous job, @ p. 16

Energy Saver Key

» Press to set the copier into the Energy
Saver Mode, © p. 15

Access Mode Key

« Use to enter the Access Number.
Note: For details see User’s Choice.

©p I6

10-Key Pad

Use to:

« Enter the number of copies to be made.

« Enter the zoom ratio to be used.

« Enter the number of originals.
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Energy Saver
RN

Interrupt

T 1f 6 ]

(=]
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Start

Stop
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Panel Reset
®
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User Mode Key
» Press to select the User Mode setting

(]

3. Control Panel Keys and Touch Panel

11450446CA

11

User Mcde

Sclect a key to change setting.

Chapter 2

First Things to Know about your Copier

screen
Functions in User Mode
» Job Memory Input * Drum Dehumidifier
» Zoom Memory Input e User's Choice Jop Memory (| Zoom Mem- Heter I
Input ory Input Count
» Meter Count e | | I s} | [ e———
» Toner Replemsher Toner Fe- Drum De- User s
plenisher humidifier Choice
—) L — | Se—
Using the User Mode @ p 75 1145026504
b R " K Job Pecall
(1] eca €
J y Press a key to recall a job.
s Press to setect, check, or recall a copy job

program previously stored in memory

Recalling a Job from Memory

L om———

©p 67
1 lz—— 3 3 [5 J
C OO | === |« ,J c 3
5 7 8 9 ru
Mode Check Key — e ==
« Press to select the Mode Check screen 34PISICA
From this screen, you can access the Hode Cheek

setting screen of a particular function and

change or cancel the setting as necessary orig» copy || Fimsmns | NIEER
p 16 a8 Z '
Ci

& %)

Mixed Orig
[ ——

11450264CA
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4, Touch Panel

What’s a Touch Panel?

When you turn the copier ON, the Basic screen as shown below appears on the Touch Panel
Imtial Mode and Panel Resetting & pp 14 and 15

The Touch Panel 1s the major source of information, showing 1n messages and graphics the currently
set functions, available functions to choose from, and the comer status

You only have to touch the key shown on the panel to select or activate the function represented by
the display

How the Screen is Organized
In the following, we show typrcal screens with a brief description of each of them

<Example: Basic Screen>

{Supplemenlary Function Keys

When any of these keys are touched, the
corresponding Supplementary Function

Auxiliary IFlnIshIng IDrIgbCogy screen appears
Beady to copy. 1

( )

Expesure Zoom Paper

-[ Message Display

Shows the current copier status, operating
instructions, and other data including the
number of coptes selected

11450445CA

'LBasm Function/Key Dlsplayl

Shows the Basic Function keys and the basic functions currently selected for use
<Example Basic Function Keys on Basic screen>

Choo oo [T o0 ] Auto Exposure
C )| ( I } Zoom| xI 000

| Paper | Aute Paper

Exposure Zoom Paper

1134P430CA

When any of the Basic Function keys are touched, the corresponding Basic Function
screen appears
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4. Touch Panel

C&djusting the Display Contrast )

When you need to adjust the brightness of the Touch Panel, open the Left Front Door and turn
the Display Control Knob as necessary

\U\ / — Turn the Knob clockwise to make the
\ © Panel darker
[¢
o=

s 11380665CA

o
e
@
/ e Tum it counterclockwise to make the 5
Panel brighter 2
// [&]

11450 138AA

11380667CA )
o

ISet Function Dlsplay|

Shows graphic representations of functions set other than the imtial ones, including the

and Finishing types
Note If a function or funcuions have been set bv , the Mode Check Kev on the
control panel 15 lit

<Example>

I»2

1-sided onginals » 2-sided
coptes

Sart-and-Staple, Hole Punch

To check for more details of set functions, press the Mode Check Key When the key 15
pressed, the Mode Check screen appears & p 11 and 16

11450267CB

First Things to Know about your Copier

<Example settmg screen>
USTRNE PN PN ne If you want to select paper of a particular size 1nstead
_I___ ] of Auto Paper, touch the corresponding paper size key
To go back to the Basic screen, touch|Basics jwhich 1s
one of the Supplementary Function keys
[ | I | lm You may also want to touch another Suppiementary

Function key to show the corresponding

1 Li
l ranve ” crees B Supplementary Function screen
Letterl? ]r Letter @ ]
l Legal @ Letter D

11450270CB
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5. Turning ON and OFF and Initial Mode

Turning ON and OFF

-

¢ Turning Copier ON
Press the Power Switch to the | {ON) position

+ Turning Copier OFF
Press the Power Switch to the () (OFF) position

The Auto Shut Off function will automatically
shut down the copier a given period of time
after the last activiy (See p 15)

When Copier is Turned ON

When the Power Switch 15 turned ON, the
message "Welcome!" appears on the Touch
Panel and the Start Key lights up orange

Welcome

1134P167AB

’§t.1rt Key Orange Lnghq

Initial Mode

Durning warm-up (approxtmately 8 minutes),
the copier can be programmed to automatically
start a copy job once 1t has completed warm-up
SEE Auto Copy Start @ p 15

Auzlisry rnisning | ong »Copy [ mguice

Rcedy te cepy.

[ - [ S |

Tposurs Zocm Paper

[

11450444CA

|Start Key Green ngh{J

When the Power Switch 15 turned ON, the Basic screen appears on the Touch Panel The settings on

this screen are called the initial mode

Note The Basic screen serves as the reference for all panel settings to be later made

No of copies selected 1

x1 000
Auto Paper

Useful Tip

Auto Expo
»2
Non-Sort

The imtial mode can be changed For details, see User’s Choice © p 70 )
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Panel Resetting

The Panel Reset Key resets all control panel
settings to default settings including the
number of copies and zoom ratio.
* If the i-ADF is used, the original present
on the Original Glass will be ejected out
of the unit.

Useful Tip

The Panel Reset Key enables you to cancel
all previous settings efficiently. To avoid
making copies using previous functions that
were not reset, try to press this Key before
making any setting for your own copy job.

Auto Panel Reset Function

If no key on the Control Panel is pressed
within 60 sec. after a copy cycle has been
completed or copying settings made, the Auto
Panel Reset Function is activated to return the
copier to the default settings.

Useful Tip

The Auto Panel Reset function can be
enabled or disabled by the User’s Choice.
©p. 72

Auto Copy Start Function

When the copier is in warm-up mode, the Auto
Copy Start function can be activated by
loading originals into the i-ADF and pressing
the "Start" Key. This Function allows a copy
process to be started as soon as the copier
completes warming up (which takes a
maximum of 8 min.),

Auto Shut Off Function

The Auto Shut Off Function shuts down the
copier a given period of time after the copier
has been used last. The initial setting is 90 min.

Useful Tip

The time for the copier to enter the Auto
Shut Off Mode can be selected from | to
120 min. by using the User’s Choice.
Lp. 74

Consult your Technical Representative if
you do not want to activate this function.

Energy Saver Mode

If the copier is shut down when it is not in use,
it takes the copier a maximum of § min. to
complete the warm-up cycle. Instead of
turning the copter OFF, it’s a good idea to use
the Energy Saver Mode. This mode will
minimize the time for the copier to complete
the warm-up cycle to about 30 sec.

« The Energy Saver Mode is automatically
activated a given period of time after the
copier has been touched last.

The initial setting is 15 min.

» Pressing the Energy Saver Key sets the copier
into the Energy Saver Mode.

« To cancel the Energy Saver Mode, press any
key on the Control Panel, for instance, the
Start Key.

Useful Tip

The time for the copier to enter the Energy
Saver Mode can be selected from 1 to 120
_ min. by using User’s Choice. @ p. 72

The copier is shut down if the Auto Shut
OFF function activates while the copier is
in the Energy Saver Mode.

Chapter 2
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6. Auxiliary Functions

Access Number

This function allows you to define and store an
access number that will only allow particular
persons use of the copier as well as keep track
of the number of copies for a specific
department

—{WoTE — N

o [f the Copy Track funcrion has been
enabled with an access number stored, a
copyv cycle can be imtared only after the
access number has been input to the
copier

<"Access #" Prompt Screen>

Please input yeur 4-figil Acceas
Cole &, and mress ihe ACCESS Key.

Acceas ¥

11450269CA
» When you want to enable the Copy Trach
Sunction, select "ON" for "Copy Track” of

the User’s Choice function @ p 74 )

-

Entering the Access Number

Using the 10-Key Pad, enter the 4-digit
access number and press the Access
Mode Key

[[27 1 [s ]

a i[5

\

1 ovsozz-en)

To correct the 4-digit access number
entered, first press the Clear Kev, then
enter the new number

The Touch Panel changes from the
"Access #" prompt to the imtial screen
A copy cycle can now be started Make
YOur coples as necessary

When the copy cycle 1s completed,
press the Access Mode Key again

Interrupt Mode

The Interrupt Mode allows you to interrupt a
current Job and run a different one Pressing
the Interrupt Key once sets the copier into the
Interrupt Mode Pressing the Key agam
cancels the [nterrupt Mode and returns to the
previous settings

/—| Useful Tips } ~

o If the current job involves 2-sided
copying, Cover, Page Insertion, or OHP
Interleaving, the copier rejects an
Interrupt Mode

s If the current job involves the Sort,
Sort-and-Staple or Group, Non-Sort 1s
automatically selected at the same time
when the copier 15 set into the Interrupt

\_ Mode Yy,

Made Check
When the Mode Check Key on the Control
Panel 1s pressed, the currently sei functions are

shown on the Touch Panel The Key can be
used to change or check the current settings

[ e | 51000 | Ao come |

Finishing
-
F
=

age
Insertion

]

Mixed Orig
[ ——

11450284CA

After checking the currently set functions,
touch@l The Basic screen reappears



Chapter 3

Making Copies

This chapter shows you how to make copies.
The "Basic Copying Overview" offers quick, at-a-glance instructions for making copies.
Each step is keyed to a page number with a more detailed description.

4 N
i. Basic Copying Overview 18
2. Placing Originals 20
3. Bypass Feed Copying 24
4. Basic Functions
s Copy Paper Size 26
e Zoom Ratio 28
s Image Density 31
5. Selecting the Originalw Copy Type
o /0] 32
o Ip2 32
2»] 32
2»2 32
I»[2inl] 33
o I»2{2inl}] 33
o [ {2ini]pl 33
o 2 [2ini]»] 33
» File Margin Correction for Originals 34
» Mixed Original Detection Mode 35
*» Single Automatic Document Feeding Mode
(SADF Mode) 36
s Instructions for Loading Originals 37
6. Finishing Mode
« Non-Sort 38
s Sort 38
e Sort-and-Staple 39
* Group 39
s Hole Punch 39
* Manual Staple 39
s Instructions for Loading Originals for Finishing Mode 41
« Auto Dual Function 42
7. Auxiliary Functions
.o Cover 44
» Page Insertion 48
» OHP Interleaving 54
* Book Copy 58
e File Margin 60
s Edge/Frame Erase 62
. S
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1. Basic Copying Overview

« Place the original in position (step 1), set the number of copies to be made (step 8), and press the
Start Key (step 9). This will allow you to make a full-size copy or copies on paper of the same size

as the original.

Note: Automatically selected in the initial mode are Auto Paper, full size, and Auto Exposure.

» The selections =as# you make on the Touch Panel will change the exposure level, zoom ratio, the

type of copy and so on.

1. Placing the Original © p. 20
» Load the originals face up on the i-ADF.

« Raise the Original Cover and place the

original face down on the Original Glass.

107401238

11450006AA

To change the zoom ratio
C L X N =

To change the exposure

* To make 1-sided copies
from I-sided originals
« To save copy paper

-_— s en an )

— Selecting the basic functions

2. Touch Paper.

©p. 26

3. Touch Zoom.

O p.28

4. Touch Exposure.

% p. 31

Auxiliary Finishing Orig. » Copy
Ready to copy.
o]
{ )] i€ IR RN }
. Péper
11450444CA

— Selecting the original » copy type
5. Touch Orig. » Copy.

©p. 32 Auxillary IFInlshing IOrig.bCopy Basics
Touch this Key if you uto Paper
want to make 101 { )i 3 [ )
COpiCS. Exposure Zoom paper
1 e 1
c  —
NP
1145044484
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1. Basic Copymg Overview

— Selecting the fimishin e
* To sort copies & gup

. ;0 5tapl§ ;ollane‘? 6 Touch Fimshing
* 10 punc oles th COplCS
S| eew [ T Tomer

Ready to copy.

[ Auto Paper |
—

Exposure | B Paper
i P
11450363CA
P |
o Tomake a file margn | Selecting the auxihary functions ~|

on the copy 7 Touch Auxihary

¢ To copy from a book
. s . * ©“p 44 Auxiliary Flmshlng

Chapter 3

o
©
e oo ] v 5
() § e ] Y S— i:a
EXPOsSure Zoom ) B Paper :E
S
i P
11450 383CA
8 Setting the number of copies & p 34
2}
+ Set the desired number of copies to be Fjﬁ
4 5 {6
made
Note [f vou have entered an incorrect
number, press the Clear Key, then
enter the correct number 1136P114AR
]

y
9 Starting the copy cycle stan
« Press the Start Key Stop
Note To stop the copy cycle, press the B
Stop Key
1134P337CA J
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2. Placing Originals

Using i-ADF (Inverting Automatic Document‘Feeder) FA-A901

i-ADF automaticaily feeds in sheet originals placed on the Document Feed Tray one by one,
After the copy cycle has been completed, it automatically ejects the original out onto the
Document Exit Tray,

Some originals may not be suitable for reliable operation of the i-ADF. Here is a guideline,

Ovriginals Suitable for the i-ADF

nype of Originals: Sheets (Plain paper)
Normal mode
« 1-Sided Original {weighing 13 to 29 Ibs.)

¢ 2-Sided Original (weighing 17 to 29 lbs.)
Mixed Original Detection mode (weighing 17 to 29 [bs.)

Original Size: Normal mode

Ledger L, Legatl L, Letter L, Letter C
2-in-1 (Dual Original Scanning) mode

Letter C
Mixed Original Detection mode

Ledger L, Legal L, Letter L, Letter C Y.

Originals Not Suitable

/- Typing paper, paraffin paper, and other thin paper (weighing less than 13 Ibs.)
« Thick paper (weighing more than 29 lbs.)

« Originals greater than Ledger or smaller than Letter

« Transparencies, onion skin paper

« Wrinkled, dog-eared, curled, or torn originals

« Clipped or stapled originals

« Carbon-backed originals

Typing paper.
paraffin paper,
and other thin

paper
Thick papcr/

Note: For any of these types of originals, raise the i-ADF and place the original manually on the
Original Glass to make a copy. % p. 22

\ /

:
/"Continuous
* forms y

&
Stapled
originals

1134007344

'Wrinkled or
dog-eared
original




Loading the Originals

Place a neat stack of originals face up
on the Document Feed Tray and then
slide the Document Guide Plate to the
size of the originals.

\

107401 39_‘/

—{NOTES } N

e The maximum number of originals that
can be loaded is 50 (21 Ibs.).

« Make sure that the top level of the
original stack does not exceed the ¥
marking located on the rear document
guide plate.

o [f you need to make copies from
originals of assorted sizes, select the
Mixed Original Detection mode.
©p 35

» Make sure that the Document Guide
Plate is in touch with the edges of the
original stack. If it's not pressed snugly
against the the original stack, skewed
Sfeeding could result.

» When SADF Mode is activated, load
originals one by one on the Document
Feed Tray.

* SADF Mode: Single Automatic
Document Feeding
Mode 2 p. 36

s Loading an original on the Document

Feed Tray automatically starts the copy

cycle in the SADF Mode.
/

21
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2.

Placing Originals

Not Using the i-ADF

Different methods are used to place the original depending on its type. Use the appropriate

procedure.

Sheet Originals

Raise the i-ADF and place the original
face down on the Original Glass.

- A

11450006A4 j

Align the rear right corner of the
original with the T marker on the
Original Width Scale. Then, press the
rear edge of the original up against the
Original Positioning Plate at the rear
side of the QOriginal Glass.

Original Positioning ™\
6l |9

-

Plate

J|

-

\_ Original Width Sca]e—Ar.sozcon Y,

Gently lower the i-ADF.

1 145023&Ay

Highly Transparent Originals

(Using transparencies and onion skin paper for
the original)

- N

.

Place the original in the same way as
the sheet originals.

Place a blank sheet of paper of the
same size as the original over the
original.

Gently lower the i-ADF.

NOTE ™~
The original sizes that can be detected

in the Auto Paper Select Mode are
Ledger L, Legal L, Letter L, Letter C.
When making copies from originals
other than the above, select the copy
paper size.

When using wrinkled or curled
originals, the original size might not be
detected correctly. So, select the copy
paper size and do not use the Auto
Paper Select Mode.

Auto Paper @ p. 26

Copy Paper Size < p. 26

.
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2. Placing Originals

Making Copies from Book Original /-l Instructions for Original Placement |>\

Using Book Copy Made

¢ Be sure to raise the i-ADF 15° or more

{"Book criginal” refers to an open bound before placing the original. If the
original, Book Copy mode © p. 58) i-ADF is raised to an angle less than
15°, the copier may fail to select the
Place the open book as shown. correct copy paper size or zoom ratio.
4 N

n ISOZSQW

* Do not place an original weighing
= ~ /’:"\ﬁ more than 11 lbs. on the Original Glass,
‘ - Lesooosan / s When placing an open book, do not

press the book hard on the Original
a Gently lower the i-ADF. Glass, as trouble could result.

. J
—{ NOTES } ~

 [f the book is thick, make a copy with
the i-ADF raised.

» Not positioning the open book properly
will result in copies with pages in
incorrect order.

* Do not look directly at the Original
Glass surface as a strong beam of light

\_ is emitted. Y.
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3. Bypass Feed Copying

Use the Manual Sheet Bypass to make copies on paper not loaded 1n any Drawer, or to copy onto
transparencies, onion skin paper, or any other special paper

When using a Manual Sheet Bypass, copy paper must be loaded one sheet at a time

When using the Multiple Sheet Bypass of the Four-Thousand Sheet Cassette, you can load

multiple sheets of copy paper

Copy Paper That Can be Used for Manual Sheet Bypass

(QTypes of Paper

« Plain paper (weighing 16 to 24 1bs )
s Thick paper (weighing 24 to 42 lbs )
« Transparencies, onon skin paper

@ Paper Size
« Ledger L to Letter C
«Max Size 11-3/4"t0 17"
« Mimimum Size 5-1/2" to 7-1/4"

o

Using the Manual Sheet Bypass

Place the onginal on the Onginal
Glass and make the control panel
setungs

The following functions cannot be
selected for Manual Sheet Bypass

Auto Paper, Auto Size, Fimishing,
2-Sided Copying, Margin-by-Reduction,
Erase and 2-in-1 Separation

2 Align the edge of the copy paper with
the front Paper Guide Plate and insert

1t into the copier

! lwuonaj

3

The copier automatically starts the
copy cycle

Correct any curl f making a 2-sided
copy ont thick paper




Using the Multi Sheet Bypass

Place the onginal on the Onginal Glass and
make the control panel settings

The following functions cannot be selected
Sfor Multt Sheet Bypass

Auto Paper, Auto Size, Finishing, 2-Sided

Copving, Margin-by-Reduction, Erase and
2-in-1 Separation

Swing down the Multi Sheet Bypass

\

1145009244 /

\ .

Load a neat stack of copy paper on the Tray
and nsert it until 1t stops

. N
o

k 1145009244 /

NOTES ~

e Capacity of the Mult Sheet Bypass
® Plaun paper (white) 100 sheets or less
s Plain paper (once-copied paper) 20
sheets or less
¢ Thick paper transparencies, onion skin
paper 20 sheels
e The paper should be loaded no higher than
the ¥ (Max Level Indicator)
® Before inserting, fan the paper stack well if
you are using transparencies or omon skin
paper
» Correct any curl if vou are using thick paper
» When using once-copted paper, load the
paper stack so that the blank side fuces up

l\ S

25
3. Bypass Feed Copying

4 Slide the Paper Guide Plate to the size of the
copy paper

\

11450094AA /

Ensure that 15 ighlighted on
Touch Panel If not, touch lhc Key
and then touch

2T e
FMeady te copy.

Auxiliary Finishing

ExPosure Zoom Paper

11450371CA

Using the 10-Key Pad, set the number of
copies {0 be made

[ e
[ 1fs _1fc1
7 1l 16|

e
NN

ﬂ Press the Start Key to start the copy cycle

/ Stan \

Stop

‘\

e

k £134P3ITCA _/
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4. Basic Functions

level)

Here, we explain how to select the basic copy settings (copy paper, zoom ratio, and exposure

[Zuom ey

Basic Screen

Auxiliary IFlnlshing Orlg »Copy I Basics

Touch this key to

l the zoom ratio

eady to copy.
[Exposare Jkey | (e

S— [Paper]Key

Touch this key to show { )| }
a screen which allows [ Exposure 200m
you to select the image T s 1

density of the copy

T—

m-P

Paper Touch this key to

allows you to select
the paper size

N

11450444CA

show a screen which

show a screen which

J

Copy Paper Size

Auto Paper

Manual Selection

When this key 15 touched, the copier 1s set The copy paper size can be set manually
mmto the Auto Paper mode 1n which the according to your need

copy paper 1s automatically selected

used and the zoom ratio selected for use

according to the size of the onginal being

Touch|Paper ], and the Touch Panel

shows which drawer holds which copy

paper si1ze

mto the Auto Paper mode

p Touch to set the copier

Auxiliary IleshIng IOrig »Copy B Basics

Auwxhary I Finishing 1 Orig » Copy l Basics
Ready to copy. 1
Manual Letter [#
€ 2 C b | —

Legal @ Letter [J
L4 ) L4 )

11450270GB

Letter @ Letter 7
€ b ] C J

/—| Useful Tip IL

This mode 15 efficient when you want to
make copies on paper of the same size as
your onginals automatically

Fegal [ar) lEetterD
C 3 fE € >
B———— —————1

11450299DA

Ready to copy. 50010 1
Il
e Lo ]
It
Manual m Autc Paper
[ e— ——— )
Lettert® Letter[)
o ] [s —}




Touch the desired paper size key

Auto Drawer Switching

If the Drawer currently selected for use
runs out of paper and there 1s another
Drawer loaded with paper of the same size
and 1 the same direction, the copier
automatically selects that second Drawer
to continue copying

,—‘ Useful Tip I

This feature 15 a great advantage when
you need to make a large number of
copies on the same size paper For
example, you can make up to 2,000
copies without interruption 1f both
drawers are loaded with paper of the
same size and in the same direction You
can even make up to 6,000 copies if an
optional FA-L4001 1s additionally fitted

Paper loaded m\

Puper loaded Paper loaded
on the Mult in FA L4001 the 1st Drawer
Sheet Bypass
I Manual LletterD Auto Paper
4 J C ) L J
j— Lettery —
| | v—
H Letyer(y
11450304CA
\ Paper loaded in the Znd Drawer /

\

to the copier
o the cops y,

27

4. Basic Functions

Special Paper Sctting

If the symbol "S1,” "S2," etc appears on the
paper select key shown on the Touch Panel, 1t
means that that particular Drawer has been
designated for special paper

— 'l C )

Manual rLetterD 5 Auto Paper

Letter?8 Letterld
C ) L J

Legal ¥ Letterly
L J L J

$14503065CA

The copier provides three different types of
special paper setting, each having specific
purposes as detailed below The setting can be
made by using "Special Paper” of the User’s
Choice (User's Choice @ p 73)

S1

If S1 1s set, the message on the Display asks
you whether or not to use that particular
Drawer as a possible candidate 1n the Auto
Paper Mode

52
This setung precludes both Auto Paper Mode
and Automatic Drawer Switching

S3
This setting precludes 2-sided copying

"
)
o
-
o
1]
£
Q

Making Copies
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4. Basic Functions

Zoom Ratio

your need.

When you touch[Zoom |on the Touch Panel, a screen appears that allows you to set the zoom
ratio. You have five different ways to choose from to set the zoom ratio. Select one according to

™~

[Zoom Ratio Range: x0.610 to x1.640]

Aunxillary Finishing

Ready to copy. 1

Do 2o ||

()

‘ Auto Size

=
ESEY

T Legalk ; X186
! Latter ! Lettar

R
Lettar
==

Hphtild

-

T Levcarh ] Suxhab
i Legal

‘ User Set l

11450307CA

Auto Size

When this key is touched, the copier is set
into the Auto Size mode in which the zoom
ratio is automatically selected according to
the size of the original being used and the
copy paper size selected for use.

n Touch to set the copier into

the Auto Size mode,
Auto Size
-

ry User Set
C —}

Re- malb HETIT R
Lecter .‘ Lacter : Letter
duge § o | H Full
Size
E0- | tegalk ! Lecterh: Srazxdunb
large: 11217 [BLLils | Legal
{ ——: H
11450209CA

Select the paper size.
(Copy Paper Size © p. 26)

ELetterD

Auta Paper
(_—D I

Manual

Selecting
Ones

Useful Tip

This mode is very helpful for neat filing
when you need to make copies from
originals of assorted sizes.

a Ratio from among Fixed

The copier provides nine most frequently
used zoom ratios ready for immediate use.

Touch the appropriate
original-to-copy-size representation
key. You have three reduction and
three enlargement ratios.

LetterD
- | v
LetterD
[« -
= ,

‘ Letter®
Legal [
)

11450303CA

4

Auto Size [ " User Set ]
‘_-: H
7 [Re= | Legallk | 1hxi% 3 @ 117
: Letter : Letter  Lecter
» {duce 5 H Foil
r T Size
kn- : Legal b | Letterb Suzxmab é‘l‘ﬁ
i {large; M817_ | 11317 | Leaal
=" H
E N - - —
$1450300CA



Full size (x1 000} 1s selected when you

touch| Full Size

- e -~ s n e [ — [

\
! Auto Size v FY User Set
| — ) — - b} C ']
He- 7 Legalk | 11xiSp | La1T B
duce Letter  Letter  Latter
— o T3 Fult
iz
En- 7 Legalh | Letterh | SuzaBiab &
large 1117 11217 al
o O &
11450311CA

Using Zoom Up/Down Keys

Each touch of the[ & Jor[ ¥ ]key on the
Touch Panel changes the zoom ratio shown
in 0 001 1ncrements You can keep
touching the key to change the ratio
quickly

Touch the [ A Jor[ ¥ Jkey to change the

Zoom ratio
.
Autc Size v A User Set
L4 ) [ 3 ) C J
Re- Legalh | 1ExiSh T 1T
duce Letter  Letter  LetCer
— o Full
¥ v s Size
En- Legal®  Letterk Suiafing
large 1017 11317 Lagal
— 2
11450309CA

Useful Tip

To save tme, first select the fixed zoom
ratio nearest to the target ratio before

using the[gorm key

29

4. Basic Functions

Using the 10-Key Pad

You can use the 10-Key Pad to directly
enter the zoom ratio

Touch on the Touch Panel
Then, the following screen appears

Aute Size v A User Set
( ) C )] [ )
i [Re~ 7 Leaarn METETE T
Letcer Letter LeLter P
duce , Fall
o
Efl= ' Legall | Letters ' Sizxbinh é&b
large W7 11217 Lagal "
s — o O

1145030SCA

Touch | 10-Key Pad Input |

Auxfliary I Finishing I Orig » Copy }l pasics
Ready to copy. 1

[rororr ]
1Backl.lp

1 2
x1 000 x1 000

3 Mini- 10-Key
Reduce Pad Input
D ]

11330132CA

Chapter 3

Making Copies




™
E
@
-
=%
T
=
Q

Making Copies

30

4. Basic Functions

3 Using the 10-Key Pad, enter the
desired zoom ratio

I 0[‘ I |C |
\
\ 113904860A /
(Example For 1 300, press 1, 3, 0, and
0, 1n that order

To correct a ratio entered, first press
the Clear Key, then enter the correct

4 L IT2 Jis 1 )
[« _JIs Jle ]
Iz JTe  J[o 1

kone Y,

1134PB20AA

Using the Zoom Memory

You may have one or two rattos that are
frequently used, but not available from the
fixed ones These can be stored in memory
and recalled later as necessary

Touch

Auto Size v F'y User Set
[ ) || & = C ]
; [Re- T Legaie T rixiSm XTSI S
duce  Letter Latter Levcer
—D C—— —o Full
: r Si7e
BN~ 7 Leqalk | Lacterh SiwzxBiap é
large N=17 1117 al
= o

LS - ey s

4 11450308CA

Select the desired ratio from among the
three which have previously been
stored 1n memory

Auxiliary I Finishing I orig » CWY

Ready to copy. 1

BackUpl

x1 000
C— | e—

3 Mini-
Feduce

10-Key
Pad Input

C [

]

11340133CA

Useful Tip

%0 930 1s stored 1n You

can use 1t when you want to have a
copy which 15 shightly smaller than the
original

The User Mode 15 used to store zoom
ratios in memory @ p 68
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4, Basic Functions

Image Density

/;Nhen you touchon the Touch Panel, a screen appears that allows you to set the )
exposure level or image density There are two ways to adjust the exposure level Select one

according to your need
Auxlilary IFInishlng Orlg - Copy

L
[ oo I 1000 [P oo raper ]|

(Joooolooooh
:
jc— =
g
34P222CA

\ 1 J 5

Auto Exposure
[ 7Y
-
When 1n the Auto Exposure mode, the In the Manual Exposure mode, you can 2
copier reads the image density of the vary the exposure level 1n mne steps &}
original and automatically adjusts the %0
exposure level for the optimum copy ] Touch[Lighter |or[Darker |as B
image density necessary §

Touch a8 w
Thekey 1s highlighted, .

indicaung that the copier 1s set into the \

Auto Exposure mode JooooOosnod

Lighter Aato
[ ] =

\ 1 13492490“/

&y
[3
0
0
a
[
Qa
0
a
a
w

<To make the 1mage darker>

Touch

11234P248CA

- J <To make the tmage lighter>
Useful Tips ~ Touch

« The exposure level in the Auto
Exposure mode can be varied by using
the User's Choice, erther "Darker” or
"Lighter "@ p 71

= The coprer has been factory-set to
automatically select the Auto
Exposure mode The Uiser’s Choice
can be used to change this default
setting to the Manual Exposure mode

__\0p71 Y,
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5. Selecting the Original » Copy Type

(In

orng P copy type

—

Auxiliary

Flnishing

Ready to copy.

Ong »Copy [J Basics

[2in1] 2r1 {202
(@-ED | &a-F

1 -2 2in 1L &l
EIE’D '@j Mixed Orig

11450312CA

n the following pages, let’s look at how we should make the settings for the type of copy we
want to make from the type of original we have

When you touch on the Touch Panel, a screen appears that allows you to set the

\

Original » Copy Types

1wl Originals
1»2 Ongmals
2p1 Original
11
2p2 Original
1l

Copies
g .
1136P204A4
Copy
> | =
(1
1136P205AA
Copies
" W
1134P20TAA
Copy

7

1136P207AA

» Select 1 » 1 to make 1-sided copies from

1-sided onginals

Touch

-

1.
fa]»

11450315CA

s Select | P 2 1o make 2-sided copies from

1-s1ded oniginals
This 15 the default setting

Note Two originals can be copied onto one

copy

Touch [['g . @i

11450316CA

«+ Select 2 p 1 to make 1-sided copies from

2-sided originals

Note You need rwice as many sheets of copy

paper as originals

2v1 7202
@[
| e——

11450317CA

Touch , and then touch

E..

2.
&

11450318CA

« Select 2 » 2 1o make 2-sided copies from

2-s1ded orniginals

2%t 1 202
&>

11450317CA

Touch , and then touch

»
»

B,

[Ty »

11450319CA
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5. Selecting the Original » Copy Type

1 P [2in]] = I-sided 2-n-1 copy

Originals Copy

11368P208AA

1 » 2[2inl]} = 2-s1ded 2-1n-1 copy

Onginals Copy

(((é . B

1136P210AA

1{2in1] p 1 = 1-sided 2-1n-1 separation copy

Onginal

Coptes

T136P211AA

2[2in1] P 1 = 2-sided 2-1n-1 separation copy
Copies

L)

1136P21244

Oniginal

« Select 1 » [2in1] to make a 1-sided copy,
through reduction, from two l-sided onginals
side-by-side
Note You need half as many sheets of copy

paper as required otherwise

2in 1] [N zin ]
Touch -Eol and then touch 7 [0)
[ —
11450418CA 11450321CA

The size of the original should be Letter
crosswise for 2-in-1

« Select 1 p 2[2in1] to make a 2-sided copy,
through reduction, from four 1-sided
originals Each pair of oniginals will be placed
side-by-side on either side of the copy
Note You need 1/4 as many sheets of copy
paper as required otherwise

[2e1] 1 » 2-HID
Touch | (¢}.[T0 | - and then touch | (@ [FD
11450418CA 11450222CA
™
The size of the orignal should be Letter
crasswise for 2-mn-1

v

» Select 1[2inl] ™ 1 to make 1-sided
page-by-page copies of a 1-sided oniginal
which 1s the result of 2-in-1 copying
Note You need twice as many sheets of copy

paper as the original

Eﬂm. 1 1 2in R
Touch SIRE and then touch T [5)
11450322CA 11450224CA

« Select 2[2in1] » 1 to make 1-sided
page-by-page copies of a 2-sided onginal
which 1s the result of 2-sided 2-1n-1 copying
Note You need four times as many sheets of

copy paper as the original

» 1 Y 2in 1]
Touch 'D] . and then touch ) }]]
——
11450323CA 1t4509325CA
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5. Selecting the Original » Copy Type

File Margin Correction for Originals
4 N

When you want to make 2-sided copies from 1-sided ortginals (1»2), or vice versa (20 1), and 1f

your originals have a filte margin in them, you should be very careful about the file margin to
make good copies out of them

o ST

11450321AA

To ensure good copies by correcting the margin positions, touch and select the width
of the margin from among [——=—) ,[Z==_] . and 11450403CA

k 11450415EA 114504 16EA 114504 17EA

_/
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5. Selecting the Oniginal ™ Copy Type

Mixed Original Detection Mode
4 )

Use the Mixed Original Detection mode to make copies automatically from originals of assorted
sizes loaded 1n the 1-ADF
If Auto Size 15 selected. you can make copies of the same size from originals of different sizes

Orniginals Copies

o L]

Ledgar

Mixed Original Mode

._,j II“',/ 11340104EA

Ledysr Auto Size Mode,
Copy Paper Letter[

Ui
Iy

The coprer cannot staple together the cop:es of different sizes made 1n the Mixed
Original Detection mode

Using the Mixed Original Detection
Mode

Load the stack of originals so that the Touch to set the copier

rear edge of each onginal 1s pressed into the Mixed Onginal Detection
against the rear Document Guide Plate mode
Then, shde the front Document Guide
Plate against the front edges of the

1 s 1 2»1 [ 202

originals with the greatest width ., (> 50 ENE

€ > |t C

1 s 2 [2in 1. SADF
W] |gersigm)) | Chineo o |
— o ==

1145031 3CA
Useful Tip

The Mixed Onginal Detection mode can
be set as a default setting by using the
User's Choice @ p 71

‘ \_ 1145010244 _/
a Touch[Orig. B Copy]

Auxlliary IFInlshlng Grig P Copy Basics

() (| (i

1134P226CA

Chapter 3
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5. Selecting the Original » Copy Type

Single Automatic Document Feeding Mode (SADF Mode)

This 1s the mode 1in which you load your originals one by one onto the 1-ADF to make a copy or
copies from it When you place the onginal, the copier automatically starts the copy cycle

Using the SADF mode

Touch the key

Touch the[SADF |Key

If the key does not appear on
the screen, select etther| ADF Automatic

or|SADF Semi-Auto |on the ADF/SADF
Mode screen available from User’s
Chowe @ p 74

A

3 Make the control panetl settings
including the number of copies to be
made

The following features cannot be
selected in the SADF mode 2W1, 2P 2,
2inl, 2iniI® ], Cover, Page Insertion,
OHP Interleaving, Sort & Staple

4

Make sure that the Start Key 1s lit
green and place the onginal face up on
the Document Feed Table

* Be sure 10 place one original at a time

» The tvpes and sizes of the originals that
can be used for the SADF mode are the
same as those specified for use with the
-ADF ©p 20

In about 0 5 sec , the orginal 1s
automatically taken up and the copy
cycle 1s started

Making sure that the Start Key lights
up green again, place the next original
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Instructions for Loading Originals

(Use the following procedure for loading originals to make 1-sided copies from 2-sided originals. )

Procedure

Load the originals crosswise.
If the originals are loaded lengthwise, the directions of the copy images will be mixed up.

\
(Correcl: 2-Sided Originals
Loaded Crosswise 1-Sided Copies

AN
@)
A

1145024144

\-

N

Incorrect: 2-Sided Originals
Loaded Lengthwise

1-Sided Copies

Making Copies

-

Notes tor 2-in-1 Maode

o When the 2-in-1 copy function is selected, the copier auwtomatically selects a reduction ratio. You
can nonetheless make a full-size copy.

o The default zoom ratio, copy paper, margin and erase settings can be changed by using the
User’s Choice. © p. 73

o [f the Center Erase function is selected, you can efiminate shadows which would otherwise be
produced at the center of the copy. © p. 62

11450242AA J

-

Notes for 2-in-1 Separation Mode

e When the 2-in-1 separation copy function is selected, the copier automatically selects an
enlargement ratio. You can nonetheless make a full-size copy.

o The default zoom ratio, copy paper, margin and erase settings can be changed by using the
User’s Choice. @ p. 73
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6. Finishing Mode

When you touch on the Touch Panel, a screen appears that allows you to select the
finishing type.
|
Auxillary IFinishIng Lt e 'n.-l,.. I Auxillary m Orig.» Copy || Rasics

() () (e

( ] ( . J r } Non Sort Group

. Exposure Zoom Paper

E

- ——

11450266CB 1 1450325::»!)

Finishing Modes

== )

All copies are fed out onto the Non-Sort
Bin, without being sorted, grouped, stapled,
or punched.

Originals Copies

Non Sart

Touch Z

. / 11250398CA
‘
W/

10760145
Sort {Only when the Staple Sorter is mounted)
Copies This mode is effective when making
) multiple copies from multiple originals.
Originals A Ist Bin Copies are sorted into complete sets of the
Z originals.
L‘/? 2nd Bi T :
= g nd Bin ouch | €
11450400CA
g 3rd Bin
The maximum number of copy sets that
10760146 _can be sorted in 1 W1 mode is 20.
— J

Useful Tip

The copier has been factory-set to automatically select Non-Sort. The User’s Choice can,
however, be used to change this default setting to another finishing type. © p. 71
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s
| Sort-and-Staple I

Copies

4
4

Coples

g Ist Bin
g 2nd Bin
g 3rd Bin

10780147

Onginals

g

Group

Originals

N

Oniginals
1st Bin
@ 2nd Bin
5 |S
@ 3rd Bin
11360171CA

[ Manual Staple ]

Sorting or Grouping  Manual Staple

Onginals E>Q5 ‘@ g

)
&/

10760161

@Qg »@

~

Copies are sorted 1nto complete sets of the onginals
and each set 1s stapled together

{Only when the Staple Sorter 1s mounted)

Sarck
Staple

£ =

——

Touch

11450402CA

Up to 50 sheets of (plawn) paper can be stapled
for each Sort Bin

(Only when the Staple Sorter s mounted)

The copies made from each single onginal are
separated into groups Each group contains the same
number of copies

Group

Teuch | =

———

11450399CA

Up to 20 originals can be grouped in 1] moag

(Only when the Hole Punch Unit 1s mounted)

Holes are punched in the copy sets or stacks for
filing

Touch

Hole-
Punch EEI

11450401CA

Holes can be punched only in Letter crosswise
paper

{Only when the Staple Sorter s mounted)

This mode allows you to staple copy sets already
made 1n the Sort Mode or copy stacks made n the
Group Mode

Scaple €3

11450337CA

Useful Tip

This feature 1s efficient for stapling onginals

after making copies

Chapter 3

Making Copies
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Manual Staple Mode

To use as a stapler-

p Align the sheets of paper neatly

-

k 1134 MTIHAA /

)

\ ) 1145024384 /
NOTES ~
» Make sure of the stapling position and
press the paper stack against the

bracket
= Never attempt to reach for the stapling

surface facing down

Inser the paper stack into the 1st Bin
under the Non-Sort Bin wath 1ts front

Making Copres

- - - 114501 1I84A j

\
/ Non-Sort Bin

4

15t Bin

k 1145024354,

\

stapled

Up to 50 sheets of (plain) paper can be

~

/

postiton This can be dangerons
. /
Touch
aunlilary Finishing Orig® Capy
( _ (| )| C )
. Faper
11450765CH

= The sheets of paper are stapled

Useful Tip

This feature 15 efficient for stapling
originals after making copies
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6. Finishing Mode
h

Instructions for Loading Originals for Finishing Mode

Note the correct direction of the originals loaded in the i-ADF to make copies in the Staple or
Hole Punch mode.

Original Direction for Stapling

If the copies are to be stapled either in the Sort-and-Staple or Manual Staple mode, load the originals
crosswise in the i-ADF. Ensure also that the stapling corner is at the rear left corner as indicated by
the arrow.

\

Correct:

\ 1074014144

Original Direction for Hole Punch

To punch holes in the copies, load the originals so that the edge along which holes are punched is
positioned on the left.

~

Correct:

\ 1074071 60DA J

Chapter 3

Making Copies




42
6. Finishing Mode

Auto Dual Function

Each of the Sort Bins hoids up to 50 sheets of paper. The Auto Dual Function, however, allows
sorting of copies of up to 100 originals under certain conditions.

Auto Dual Function in the Sort Mode

When 10 or less copies are made from an original set consisting of more than 50 originals in the
Sort Mode, the Staple Sorter is automatically switched into the Auto Dual Function Mode using

the 11th to 20th Bins.

Copies

Bins Used

Ist 1o 50th sorted copies

Ist to 10th Bins

‘g 51st to 100th sorted copies 11th to 20th Bins

EU' * If the number of copies selected exceeds 10, the copy cycle stops at the 50th original.

© * To have a complete set from the originals, place the copies from the 1 1th Bin on top of those from
the 1st Bin. In the same way, place the copies from the 12th Bin on top of those from the 2nd Bin,

w and so on.

-3

g

SIE Auto Dual Function in Sort-and-Staple Mode

S0

B When 10 or less copies are made from an original set consisting of more than 50 originals in the

§ Sort-and-Staple mode and the Auto Dual function is activated, the Sort-and-Staple Mode is

automatically switched to the Sort Mode (no stapling takes place).

When the Number of Copies Sclected Exceeds 50 in the Group Mode

(w

hen more than 50 copies are to be grouped together into one group, the Staple Sorter uses the
subsequent Bin to continue grouping the copies.

Original Copies Bins Used
Lst Ist to 50th copies ist Bin
51st and subsequent copies 2nd Bin

2nd to Nth: Same way up to 20th

The capacity of the Non-Sort Bin is 100. If more than 100 copies are made in the Non-Sort mode

If the Number of Copies Selected Exceeds 100 in the Non-Sort Mode

»

the Sorter uses the Ist, 2nd, and subsequent Bins to hold those excess copies.
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6. Finishing Mode

To make more than 20 copy sets in the Sort mode:

The maximum number of copy sets that can be sorted in a single copy run in the Sort mode is 20.
If you need more copy sets than that, do this: first, enter the number of copy sets you need from
the 10-Key Pad and press the Start Key. When the copier finishes making and sorting 20 copy
sets, it temporarily stops. You now remove the copy sets from the Sorter Bins, then load your
originals again and press the Start Key.

Chapter 3

Making Copies
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7.

Auxiliary Functions

These pages explain about convement functions offered as the Auxihary funcuions and how to
set these features When the key on the Touch Panel 1s touched, the Auxihiary

function menu screen appears

Auxihary I Flnishmg l Orig » Copy Baslcs
Ready to copy.

Orig » Copy || Basics

Auxlifary Finishing
Ready to copy. 1

( — )¢ 1 )
OHP Inter- File
- - - s leaving Margin
EXposurea t Zoom s Paper ]
- - - T [ o [ v 3| C ']
T
Page Book Edge/Frame
Ingertion Erase
_———————————— =&
\ 11450371CA 11450384CA J
Cover

The Cover mode lets you make a front cover or a front and back cover for a copy set by copying
the first page or the first and last page of an original set on different paper from the normal copy
paper, such as colored paper There are five different Cover functions available Select the

appropriate one according to your need

Functions

-

Front Cover Copied 51

Back Cover None
11450157AA

=5

Front Cover Copied
Back Cover Blank E_I"E
11450168944

% § tE450377AA

Front Cover Copied
Back Cover Copied QJ"E
11450191AA

g 1 1450378AA

11450376AA

Front Cover Blank
Back Cover None
'I'IASOISBAA

% % 1145037944

Front Cover Blank
Back Cover Blank !mg
11450190AA
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7. Auxiliary Functions

Using the Cover Mode

|

OHP Inter- Fila
leaving Margin
N WNee————

Touch

Page Book
Insertion Copy

Edge/Frame
Erase

C 1] K¢ } | C 1)

11450385CH

Touch

Cover

Cover Mode Cover Sheet

B
— | ———

11450328CA

Touch the key corresponding to the
desired Cover function

Cover

Eilll

Front

[ Wimage | BEETEVETE
image | PR

Blank Blank
€ )] L J

IIIIIiiiIIII
c—

11450329DA

Touch

If the "Back Blank" or "Back None"
15 selected n step 3, go to step 10

If the "Back W/Image" 15 selected, the
following screen 1s shown

# of Origs

Autg Count

Input #

|

11450332CA

Select the appropriate original count
function from the following twao

("~ AutoCount 1\
The copier auwtomatically counts the
number of origmals If you already
know the number of originals, select
"Input #" and enter the number to
save time

Input #
Enter the number of originals using
\_ the 10-Key Pad J

Touchlf you know the

number of originals you have

(To usefuncnon. seep 47 )

Enter the number of onginals using the
10-Key Pad

o The maximum number of origmnals that
can be entered 15 50

e Press the Clear Kev to correct a
number entrv

Touch

Touch

Cover

Cover Sheet

B[

Cover Mode

11450328CA

Chapter 3

Making Copies
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7. Auxiliary Functions

Select the paper source from which to
feed the paper for the cover

cover
Manual Letter)
) C J

4
E Letter® E Letter[y I
—— =D
L: Legal @ Letter(yd
C J C ']

11450331CA

Load the paper source selected with the
paper for the cover (e g, colored

o paper)

]

o

2

o Touch

o

o

B,

=)

O

Lo

ﬁ 13 Load the originals onto the 1-ADF and
§ press the Start Key

"Placing Onginals” < p 20

\_ \ 10740138 )
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7. Auxiliary Functions

Auto Original Count Mode

(If Auto Count |is selected, the copier automatically counts the number of originals. )
Finishing Orig. » Copy | Basics
Select the Auto Count function, or
input the number of originals.
| cover o
4 _of__Origs_.=
[ sm—— ]
[ ——
|| -
-
s
11450333CA ot
@
& J £
(&)

Press the Start Key to start the original
count sequence.

Touch the[Auto Count] Key. e ™~
-

Using the Auto Original Count Mode

Start

Stop

i

1134P337CA )

11450332CA * The i-ADF starts feeding the
{ originals loaded on it to count the
* number of originals. (At this time, no
copy cycle is run.)

Unload the originals ejected onto the

Document Exit Tray and reload them
. . onto the Document Feed Tray. Then,
Load .lhe on.gl'na]s onto the i-ADF, press the Start Key.

"Placing Originals” & p. 20

Making Copies

Tl

# of Origs.

Auto Count

j

Input #:

Touch[OK] .

\
\— \ e

\ 0740138
. 1 .
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7. Auxiliary Functions

Page Insertion

Page Insertion allows you to insert a blank sheet of paper (e.g., colored paper) into the copy
stack. Two different functions are available. Select the appropriate one according to your need.

Functions

4 Page Insertion <Copied Inserts>

Original Set Copy Set
Specify Page
] 2 for Insert.
2 ' Insert
11360130AA
Page Insertion <Non-Copied Inserts>
Copy Set
Original Set ]
Specify Insert —1— Insert
Between Pages
iand 2.
\ 1136013384

The copier copies the page., which is
specified for an insert, on paper for inserts
(e.g., colored paper).

The copier inserts a blank sheet of paper for

inserts {e.g., colored paper) at any specified
place between pages.

\
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7. Auxiliary Functions

Specifyving the Place for Insert

In the Page Insertion mode, you must specify where to place an insert. Two ways are available to
_ specify the insert places, either ADF (i-ADF) Detection or 10-Key Pad Input.

4 ADF Detection (automatic detection) )

Put a sheet of paper of a different size from the originals at your desired places in the
original set (for convenience, let us call this paper the insert marker), load the original set
onto the i-ADF, and let the copier start the original count sequence. This allows the copier
to detect the places for inserts. Up to 20 sheets can be inserted.

NOTE

ADF Detection cannot be operated when the Mixed Original Detection Mode is set. )

Copy Set
Original Set

1

Copy Set 'l
2 - 2 Copied Insert
Insert Marker 3 3 3
Example:

2nd from tep

Non-Copied Insert

11340G59AA

10-Key Pad Input
Using the 10-Key Pad, define the places for inserts. Up to 20 places can be defined,

Original Set Copy Set

. Sheet T
Placement opicd
Insert
| 1134P281CA

\ 11340058AA

Non-Copied

/

Chapter 3
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7. Auxiliary Functions

Yage Insertion

<ADF Detection>

Touch|Page Insertion |.

- [ R
; Cover CHP Inter- File i
i leaving Margin §
¢
o le——— i
—_—
Page Book Edge/Frama
Insertion Copy Erase
——— |\ C————|i
‘ 11450366CB

Touch| Copy onto Inserts|.

¢ e e e e e e e
[ - -
; Page Insernon i

Inserts Placement

— ]

i
i
Copy onte Sheet E
i
i

Select whether to copy onto inserts
(YES) or not (NO).

g =

' Copy onto Inserts

1 Page Insertion

Insert

Inserts Placement Paper

ADF Detect
—

Letter @

E Touch| ADF Detection {.

i Shaet Place'nent

Detection

10-Key
Pad Inpuc

.
11450337CA

Touch .

Touch :

., Icancel] [Enter]

Page Insert ion

Insert
Paper

Sheet
Placement

Ceopy onte
Ingerts

ADF Detecl

Letter

i —

11450335CA

Select the paper source from which to
feed the paper for inserts.

S '

Insert Paper '
Manmal LetterD
C ;] £
m
——
Legal & Letter[y
11450340CA

Load the paper source selected with the
paper for inserts (e.g., colored paper).

Touch .
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7. Auxiliary Functions

Make doubly sure that you have Load the original set containing insert
selected the functions correctly. Then, markers onto the i-ADF.
touch again. "Placing Originals” © p. 20

~

- e Insert Marker
Put an insert marker into the desired >/

place in the original set, (The insert
marker can be inserted up to 20 places.)

!

- N

Original Set

: - Insert Marker

R i e

-

. 1145024584 J

- Press the Start Key to let the copier
Q start the original count sequence. @
]
\_ Q) M340070AA The i-ADF starts feeding the originals o
loaded on it 1o detect the place for &
(Example 1: To place a copied insert at N inseris. (At this time, no copy cycle is
the 2nd position from top run.) @
Original Set C Set . R
'8 opy S¢ 1 5 Remove the insert markers from the %
] Copied originals ejected onto the Document ©
opie Exit Tray. %"
[ Insert 2
2 e N E
| =
3 Insert Markers
11360130AA
\. J

wu
rExample 2: To place a non-copied insert\
between pages 1 and 2

Copy Set \ 11340071 AA

Original . ‘
Non-Copied )
[nsert 16 Unload the original set and reload it
- onto the Document Feed Tray.
1138012084 :
- J

For the insert marker, use paper that is
a size, or loaded in a direction,
different from the originals.

S/

Press the Start Key.

( The copy cycle is run for page insem‘on)
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7. Auxiliary Functions

Using Page Insertion

<10-Key Pad Input>

Touch| Page Insertion |.

OHP Inter- File
leaving

Cover

Margin

Edge/Frame
Erase

Page Book
Insertion Copy

‘ 11450366CB

Touch| Copy onto Inserts .

. - . - . e e —
| Sheet : Insert '
Placemen Paper

ADF Detect
— ] :
[

Copy onto
Inserts

‘ 11450335CA

Select whether to copy onto inserts

(YES) or not (NO).
Copy onto Inserte =
YES .
EEEE i
|

T Shasoec

Touch | Sheet Placement |.

pm e - [

Page Insertion

Copy anto Sheet Insert
Ingerts Placement Paper
g it ’
il
- — e e e i
11450325CA

E Touch[10-Key Pad Input].

. Sheet Placement

ADF
Detection

Pad Input

* 11450338CA

TouchEortho move the cursor to
position no. 1 of "Sheet Placement.”

. Sheet Placement

Shaer

- #.. of QflgS ) Placement V

11450341CA

oz ] -

If the "Back: W/lmage" is selected on
the Cover Mode Screen, the following
screen is shown.

icancel I Enter]

Sheet
Placement

! Sheet Placement

" ¥ of Ofigs.i

[

11450342CA /

A BN

Using the 10-Key Pad, enter a number
in placement position no. 1. This
number represents the position at
which you want to place an insert.

( N ~

Placement .

k 1134P281CA )




4 Example |: To place a copied insert- at N
the 2nd position from top,
enter "2".

Original Set Copy Set

] » Copied
I
2 2 nsert

J 3

\\_ !lJBOlJOAfJ/

;- Example 2: To place a non-copied insert)
between pages 1 and 2,

enter "2".
Copy Set
Original Set

Non- Copled

Insert
I1300133AA

-
“\

¢ To correct a number entry, press the
Clear Key and then enter the new
number.

¢ The maximum number that can be

entered is 50. /

If you want to place more inserts,
repeat steps 7 and 8 to enter numbers
for placement positions no. 2 and up.

The positions for inserts are from 1 up
to 20.

Touch :
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Touch Tasert Paper].

ancel '

Ingert

. Page Insertion

Sheet
Placement

{Page Insertion

Letter @

11450345CA

Select the paper source from which to
feed the paper for inserts.

Insert Paper

: [ Manual Jr Letterld ]
==
-ﬂ ['3 Legal @ rLeccerD ]

11450340CA

Tl

Load the paper source selected with the
paper for inserts (e.g., colored paper).

Touch|Enter .

Make doubly sure that you have
selected the functions correctly. Then,
(

touch again.

Load the original set onto the i-ADF.
"Placing Originals” © p. 20

1145024844 )

Press the Start Key.

CThe copy cycle is run for page insertion)

Chapter 3
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7. Auxiliary Functions

OHP Interleaving

When you make copies on transparencies, the OHP Interleaving function inserts copied or
non-copied interleaves after each transparency. Four different functions are available. Select the
appropriate one according to your need.

Functions

I\I
/

Single Copy

The copier copies onto OHP transparencies and, after each transparency, inserts a copied or
non-copied sheet of paper. = p. 92

<Copied Interleavas> <MNon-Copied Interleavess
Copies Copies
Originals g Originals
< i
¢ Copied Non-Copied
* & Interleaves » Interleaves
é
OHP 11450267CB OHP 11450388CA

Muitiple Copy

The copier copies ontc OHP transparencies and, for the 1st set, inserts a copied or non-copied
sheet of paper after each transparency. Also, the copier sorts copies into the specified number of
sets of originals.

<Copied Interleaves> <Non-Copied Interleaves>
Copies Copies
Originals a Criginals
< ) )
- & Copied — Non-Copied
F $ Interleaves Interieaves
‘
Multi-Copy Multi-Copy
Entry: 2 Entry: 2
OHP OHP
Extra Extra
— Copies _— Copies
—-- —

11450389CA 1145035008

* OHP Interleaving function can be available only when Letter lengthwise or Letter
crosswise paper is loaded into any paper source.

s Follow the instructions given on the Message Display for the direction of placement of the
OHP transparencies and originals.

s For Multiple Copy, the copier should be equipped with a Staple Sorter.




Using OHP Interleaving

<Using Manual Sheet Bypass>

Touch | OHP Interleaving |.

Cover OHP Inter- | File
. leaving i Margin
i
(e, [ e | o ————

Page RBook Edge/Frame
Ingertion Copy Erase

C ] N

11450367CB

Touch -

OHP Interleaving

Concen] [eeer]

Insert
Paper

[—]

‘ 11450352CA

Select the paper source from which to
feed the paper for interleaving.

Insert Paper

=

Only Letter lengthwise or Letter
crosswise paper can be used for
interfeaving.

.

0\ etter 8]

I

Letter{y
o)

1145C395CA

A
b}

&
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Load the originals onto the i-ADF.
"Placing Originals" © p. 20

11450 246AA /

\
[ orE ] S

If you make each copy through the
Original Glass, do so in ascending
order of original pages.

\_ “Placing Originals”" % p.22 J

Load an OHP transparency onto the
Manual Sheet Bypass.
"Bypass Feed Copying" © p. 24

10740173 /

\

Follow the instructions on the Message
Display for the direction of placement

of the OHP transparencies and

originals. J

The copier automatically starts the
copy cycle.

Chapter 3

Making Copies



]
-
Q
-
=3
)
=
o

Making Copies

56

7. Auxiliary Functions

Using OHP Interleaving

<Using Multi Bypass Table>

Place OHP transparencies on the Multi
Bypass Table. (Up to 20 sheets of OHP
transparencies can be placed on the
Multi Sheet Bypass.) '

11450247AA /

\-

Touch|OHP Interleaving I .

Cover OHP Inter- | File
leaving ! Margin
—(e———
Page Book Edge/Frama
Insertion Copy Erase
4 JJC 2] € J
‘ 11450387C0

Touch | Copy onto Inserts].

QHP Interleaving

Copy onto Insert Multi-Copy
Insercs Paper
I!!!!!!!!!! !!!!!!!!!!!l'!!!!!!!!!!l
‘ ! 11450344DA

Select whether to copy onto the
interleaves (Copy onto} or not (Blank).

T

OHP Interleaving

Copy onto

r 1145Q0347CA

Touch .

E Touch

OEP Interleaving
Copy onto Insert Multi-Copy
Inserts Paper
g LE"erD g
——
‘ 1145034404

Select the paper source from which to
feed the paper for interleaving.

Insert Paper
Letterﬂ
[ rr—C—
(1]
Letter® Letter [J

114503480 A

Only Letter lengthwise or Letter
crosswise paper can be used for
interleaving.

Touch .

If you want to make extra copy sets,

touch | Multi-Copy |.

2

* OHP Interleaving

Insert Multi-Copy

Paper

Copy onto
Inserts

11450344DA




Using the 10-Key Pad, enter the

number of copy sets you want.

\
+ EHEnE,
e ]
\ 1124P293CA /

|

Touch Enter

Load the originals onto the i-ADF.

"Placmg Originals” & p. 20

—{ NOTE }

If you make each copy through the
Original Glass, do so in ascending
order of original pages.

"Placing Originals" @ p. 22

-

™

|

The copier automatically starts the
copy cycle.
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7. Auxiliary Functions

Book Copy

You may want to fit each page of an open book onto a separate sheet The copier provides two
different Book Copy functions to choose from Select one that best suits your need

Functions

\

fl-Slded Book
Book Original I1-$1ded Copres Each of the two pages of an open book 1s
copied onto one side of a separate sheet of
=== paper
= >
e | g
1136P219AA
2-Sided Book
The two pages of an open book are copied
Book O 1 -
ook ngna 2-Sided Copy onto opposite sides of a sheet of paper
==
== »
]
\ 1136P220AA

Selecting a Particular Book Copy Function

Select whether the book 15 a standard

Touch[Book Copy]

Cover CHP Inter- File
1 leaving Margan
i
11 ¢ J £ )
i Page Book ! Edge/Frame
Insertion Copy | Erase
1 1
1L ) L )

11450368CE

4
¢
H

¢

'
1

type ("Std Book") or nght-bound type

("R Bound")

1134P298CA
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7. Auxiliary Functions

3 Select the type of finished copy you
want, either "1-Sided"” or "2-Sided.”

i Book Cop; T i [C‘ancelE IEnter E

1l

! priginal §w§ Copy ¢

std. Book 1-Sided )
A | (2]
——

R Bound

B
| s—

1134P295CA

Touch .

/—| NOTES

o If the pages to be copied extend to
three or more, start copying with the
lower-numbered pair.

e "“Placing Originals" < p. 23

« When Book Copy is selected, the zoom
ratio is automatically set to full size.
Select the desired zoom ratio and copy

paper size.
/

Chapter 3

Making Copies

Press the Start Key.

CThe copy cycle is run for Book Copy. )
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7. Auxiliary Functions

File Margin

The copier provides a file margin along the leading edge of the copy for your easy filing.
There are four different ways available for making a file margin. Use the one that is most suited
to your need. The margin width can be selected from among 1/4", 3/8" and 5/8".

Functions

Shift-for-Margin

Original Copy
A —
— —
Eh—— ——

Original Copy
—— ——
— —
— » —
— —
— —

Margin-by-Reduction

Original Copy
— —
—— ——
—— # ——
— —
[ —
Original Copy
——_— —
— I—
— # —
— ———

11450381 AA

1145038244

114504 1OAA

1145041144

The image of the original which has almost no file
margins along the sides is shifted in the crosswise
direction to make a margin along the left edge of the copy.

The image of the original which has almost no file
margins along the sides is shifted in the crosswise
direction to make a margin along the right edge of the
copy.

The image of the criginal which has almost no file
margins along the sides is reduced to make a wider margin
along the left edge of the copy.

The image of the original which has almost no file
margins along the sides is reduced to make a wider margin
aleng the right edge of the copy.
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7. Auxiliary Functions

5l * - - - - " "
Selecting a Particular Margin Function Select the "Width" of the margin
1 Touch| File Margin
File Margin
B Position Mode Width
Cover OHP Inter- 114 38"
leaving
—
C ] || C D Jfmmr—
5/8"
Page Book Edge/Frame
Insertion Copy Erase [ —
-‘ ) JLC JHL J 11450358CA
‘ 11450369CHB

Having a margin width larger than
necessary could result in part of the
tmage nussing on the copy Try to heep
a logical margin width

Place the onginal(s)

o
Chapter 3

You must follow certain rules when
placing the original See "Loading the Touch
Orniginals in Margin Mode” below

[
-2
To cancel the Margin settings, touch %
3 Select the "Position” and the "Mode" Q:n
of the margin =
—— G
File Margin S
e Press the Siart Key
Position Mode Width
14 || e
e ) f s CThe copy cvele 1s run for Margmn )
5/g"
—
11450356CA

Loading the Originals in Margin Mode

<Using the i-ADF> <On the Original Glass>
Margin Position Ongnal Placement Margin Position Original Placement
Left Margin side on the left Left Margin side on the right
1145021144 T 1145024847 1145021084 i 1145025004
Right Margin side on the right Right Margin side on the left
H] LT
1145021244 \ 1145024944 1145020944 Thasozsias
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7. Auxiliary Functions

Edge/Frame Erase

The copier provides a margin of a set width along the four edges, one edge, or at the center to
erase shadows or other unwanted images. This feature is effective in erasing the communications
record on a document received by fax. The erase width can be selected from among 1/4", 3/8",
5/8" and 3/4". One of six different functions can be selected. Use the one that is most suited to

your need.

(Left Edge Erase

The copier erases an area of the original
equivalent to a given margin from the left

Right Edge Erase A

The copier erases an area of the original
equivalent to a given margin from the right

edge of the copy. edge of the copy.
— — — o
——— —— — r—
| | | [ -

1145038184 1145038244

Frame Erase Top Edge Erase

The copier erases a given width along the The copier erases an area of the original

four edges. equivalent to a given margin from the top edge

of the copy.
— ‘E—— — —
I T | ]
— — ——— Sl—
1145C383A4 1145008444
Center Erase Frame + Center Erase
The copier erases a given width at the center. The copier erases a given width along the four
edges and at the center.
S — S E— E— I —
- . _— — e - - -
1145038544 1145038644
\.
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7. Auxiliary Functions

Sclecting a Particular Edge/Frame Erase Function

Touch | Edge/Frame Erase |. E Press the Start Key.

| P peTra— S, The copy cycle is run for Edge/Frame
: leaving Margin ' Erase.
: € JH - - JH( b ]
; Page Book Edge/Frame .
Insertion copy Erase
[ 2L C J — -~ NOTE \
11450370CR The erase width represents that on the
‘ copy, not on the original. So, use care
Pl he original when making a reduction or enlargement
ace the original(s). copy. o
L
QO
o
Y t follow certain rules wh Example: g
W ce . . L
ou mus! follow certain rules when Erasing the center of a Letter size book 3]

placing the original. See "Loading the
Originals in Edge/Frame Erase

original on a copy reduced by 50%.

Mode"on p. 64 Book Original (Letter) Copy _§
{Invoice)} %"
O
3 Select the "Position"” of erase from == °=0
among the six. = %
L e e } - . “ 12" (10mm}
Edge/Frame Erase . l 374" (20mm} E
R e P 114504 19EA
_._.. Fbosition =~ v, Width
m IH_ _U- ar | e If you want to erase the 3/4"-wide center
——— ] —ll—] : margin on the original, that is reduced to 1/2"
:gj T IETAE on the copy, select 1/2" for the erase width.
—oile—=

‘ 11450‘36001& & j
Select the "Width" of erase.

' Edge/Frame Erase

Position Width

I L : ru'l e || et
— | wum— | [ |
) (=
. jowmn | | (aasand .
‘ 11450362CA

Touch .

To cancel the Erase settings, touch

[Cancel].
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7. Auxiliary Functions

<Using the i-ADF>

Loading the Originals in Edge/Frame Erase Mode

<On the Original Glass>

Eruse Mode

Original Placement

Erase Mode

Original Placement

Left Edge Erase

LT

>

1145022244

Left Edge Erase

L]

c—)

114502168A

Right Edge Erase

L1

c—

1145022344

Right Edge Erase

-«

c— O

1145021784

Frame Erase

1145022444

11450256AA

Frame Erase

Al dddd
7~ 7
’.:
4 ’
‘ z
]

O

1145021874

Top Edge Erase

Top Edge Erase

&

1145021GAA

11450226AA

- 114502B0AA |

Center Erase

(Ll

1145022084

Frame +
Center Erase

il

1145022744

Frame +
Center Erase

AP ISP,
Y
1
A B
H
1 A
22

c— )

1145022144

ANANANY
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Chapter 4

Using the User Mode

This chapter explains about the functions that are made available by using the User Mode
Key, 1 e, Job Memory Input, Zoom Memory Input, Meter Count, Toner Replemsher, Drum
Dehumidifier, and User’s Choice It also shows how to recall a job program from the
memory using the Job Recall Key

e ~N
I Job Memorvy Input and Job Recall
Job Memory Inpur 66
Recalling a Job from Memory 67
2 Zoom Memory Input 68
3 Meter Count /Toner Replenisher /Drum Dehunudifier 69
4 User's Choice
User's Choice Functions 70
Making the User's Choice Settings 75

\. _/

<
[
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b —d
a
1 ]
K=
[&]
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1. Job Memory Input and Job Recall

Job Memory Input

later as necessary.
If "Copy Track™ has been turned "ON" in the "Administrator Mode" of User’s Choice, five more
Jjobs can be stored in memory for each account (only account #1 to #10), in addition to the

ordinary jobs.

Up to 10 different, frequently used copying job programs can be stored in memory and recalled

Sturmg a Job

Chapter 4

Using the User Mode

5
f

Set up the job you want to store in
memory.

Press the User Mode Key.

User Mode

A

1134P356CA

Touch{ Job Memory Input |.

_User Mode R
Select a key to change setllng
Jop Memory Zoom Mem- Meter
Input ory Input Count
—_— 0 || cC——
— ey, ——
Toner Re- Drum De- User's
plenisher humidifier Choice
< = || ¢ 3 | ¢ >
11450265CA

Then, the following screen appears.

' Job Memory Input

Press a key to recall a |ob

[cances] [ ents |
o

R AN

1134P357CA

Touch if you want to

store a job in Account Job memory.

\

B

Touch any one of the 10 job number
keys (frommto).

A highlighted job number key
indicates that a job has already been
stored under that job number. (In the
example shown below, jobs have
previocusly been stored in and@ J

EJub Hemory Input

Press a key to recall a job.

[cenca] { Exic |

Account jOh
: l l
I: — —

R

1134P357CA

Check that the job has been set up
correctly, Then, touch .

! Pre-Input Check [cance1] [Tnput ]
T T

Drlq’ » Caw 1[ I-‘irushing

‘\ Cover

Page
Ingertion

Mixad Orig
| e—

11450273CA

The Basic screen reappears.

If you select a key in which an old job

is stored and then r's touched, the
old job is replaced with the new one.
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1. Job Memory Input and Job Recall

Recalling a Job from Memory
Press the Job Recall Key.

Jobk Recall

&

1134P385CA

Touch the number key in which the
desired job has been stored.

i Job Recal !

i

Press a key to recalt a job.

==l ,F-]{f J
A

To recall an account job, first touch

Account Job |and then, on the screen

opened, select the desired number key.

1134P361CE

Chapter 4

Check the settings made on the Job,

then touch [Recall ].

Job_Chack | [Cance1] Jrecal]
X1.000

Orig.wr Copy Finishing “
=
= -
EE] g
Page
[ Cﬁr ’ Insertion ]

Mixed Orig

11450274CA

Using the User Mode

The Basic screen reappears with all the
job settings made.

If the job you have recalled is not what
you expected, touchand the
Job Recall screen reappears.
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2. Zoom Memory Input

Up to three different, frequently used zoom ratios can be stored in memory so you can use them

later whenever necessary.

Storing a Zoom Ratio

Press the User Mode Key.
User Moda

[ B

Touch| Zoom Memory Input .

User Mode

Select a key to change setting.

Zoom Mem- Meter
ory Inpuc Count
——

Jop Memory
Input
| —

Toner Re- Drum De- User's
plenisher humidifier Choice
C )] < H — )

11450265CA

Then, the following screen appears.

Zoom Memory Input

Input the Zoom ratio with the 10-Key

Pad and assign it to a number key.
Backup] [ Exit |

zoon {

[

Using the 10-Key Pad, enter the
desired zoom ratio (which can range
from x0.610 to x1.640).

To enter x1.234, key in[1],[2],[3],
and E, in that order. To correct an
entry, press the Clear Key, then enter
the new ratio again,

1 [2 T2 1
[

5 6

9
,( 1135048704

Touch any number key on the Touch

Panel, eitherm,, or.

Zoom Memory Inpur

Input the Zoem ratio with the 10-Key
Pad and assign it to a number key.

Ck -’I Exit

- BED
1 2 3
x1.000 x1.000 x0.930

11450278C8

The zoom ratio is now stored in
memory and shown on the number key
touched.

Zoom Memory Inpul

Input the Zoom ratio with the 10-Key
Pad and assign it to a number key.

zoom {5200 ]
1 2 3
xt.234 x1.000 %0830
| sovevem— | | [ = ) [ C— —

11450277CA

Touch| Exit [to go back to the Basic

screen. Touch|Back Up |to go to the
User Mode menu screen.

\

e When a new zoom ratio is stored in a
key number, the old one stored in that
key number is lost.

¢ 30.930 (Mini-Reduce) has been
initiglfy stored in key number.

J
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3. Meter Count/Toner Replenisher/Drum Dehumidifier

Meter Count

(This function allows you to check the total count of each of the four different counters. )
Counters
m 2.Sided Total
Shows the total number of copies made Shows the number of 2-sided copies
since the installation of the copier. made.

2-Sided Size
Size

Shows the number of 2-sided copies
made on the copy paper of a preset size
(the same size as set for "Size").

Shows the number of copies made on
the copy paper of a preset size. (The
size will be set by your Technical
Representative.)

Toner Replenisher

The copier tends to exhaust the supply of toner rapidly when making a number of copies from an
original with dark solid areas such as a photo. As a result, the image density of the copy will
become lighter. In such a case, you can use the Toner Replenisher function to regain the normal
image density quickly.

. Manual Toner Replenishing

¢ Do not turn the Power Switch OFF or
open the Front Doors while the copier
is replenishing toner.

s Toner is not replenished if the image
density is sufficiently high.

Press the User Mode Key, then touch
| Toner Replenisher | , see illustration 1
and 2 on the page to the left.

\ ‘ | _ J

Drum Dehumidifier

During high humidity perieds or when there are sudden rapid changes in humidity (especially
when you are using a heater in winter), condensation*! could form on the surface of the PC
Drum®Z, resulting in blotchy copies. In such instances, use the Drum Dehumidifier function to
dry the surface of the PC Drum.

Useful Tip

A copy cycle can be initiated even while
the copier is in the Drum Dehumidifier

cycle.
. *
*! Condensation: 2 pC Drum:
A phenomenon in which small drops of Functions in the copier as film in a camera.

water are formed on cold surfaces, such as
\__the surface of the PC Drum. J

Chapter 4

Using the User Mode




Chapter 4

Using the User Mode

70
4, User’s Choice

(The copier has been set so that the most frequently used settings are automatically selected in the
initial mode. The User’s Choice allows you to select the default settings which are automatically
selected in the initial mode according to your own needs. By setting defaults for the paper size,
zoom ratio, and other settings that are most frequently used, time and effort 1o make extra
settings witl be eliminated when the copier is turned ON or when the auto reset function is
activated.

_/

User’s Choice Functions

4 — )

User's Choice

Press a key to change a setting, or A listing of User’s Choice functions is given
a page number for addtional menus, . .
in six pages of menu, from 1/6 to 6/6. To

[Mixed orig. Detection: OFF I show the listing of each page, touch the
[mnguage P Traiioh ! desired page number key at the bottom of
e the Touch Panel.
Paper Priority: Letter[d 1
[ ority —l
[Copy Mode Priority: AuLo Size }
T

[ s JIERIERNIEEIERIETR

11450279CA

1/6 ——{ Mixed Orig. Detection
—(Language Selection
—(Papcr Priority
—@opy Mode Priority
26 —'(Expo. Mode Priority
—(Expo. Level Priority
—(Manual Expo. Adjust
\——(Finishing Priority

3/6 ——(Aulo Panel Reset
-——(Encrgy Saver Mode
———( Drum Dehumidificr
—(Coumer Removal

416 ——(Imclligem Son
—{Conﬁrma(ion Beep
—-——( Original Thickness
L ("Smaller Originals

516 ——-{Cuslom 2inl
—(Cuslom 2inl Separation
————{Cuslom Book Copy
—@pecial Paper

6/6 —-———(Orig. P Copy Default
—— Auto Shut OFF
———— ADF/SADF Mode Default
—Qdministrator Mode

OO O 6

RARRARAREARARANARRARAAD
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1/6

Mixed Orig. Detection

Selects whether to enable ("ON") the Mixed
Original Detection mode or not {"OFF")
when power is turned ON or the panel is
reset.

The initial setting is "OFF."

Language Selection
Selects the language of the Touch Panel
messages.

The initial setting is "English.”

Paper Priority

Specifies the paper source selected
automatically when the copier is set into
either the Auto Size Mode or Manual Mode.

The initial setting is "1" {1st Drawer).

Copy Mode Priority

Specifies the default mode selected
automatically when power is turned ON or
the panel is reset, either Auto Paper, Auto
Size, or Manual.

The initia! setting is "Auto Paper.”

-
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4, ﬁser’s Choice

2/6
~N

Expo. Mode Priority

Determines the default exposure mode,
either Auto or Manual, selected when power
is turned ON or the panel is reset.

The initial setting is "Auto."

Expo. Level Priority

Auto Mode

Determines the default exposure level in the
Auto Exposure Mode, either "Lighter,"
"Normal," or "Darker."

The initial setting is "Normal."
Manual Mode

Determines the default exposure level in the
Manual Exposure Mode.

The initial setting is "Normal."

Manual Expo. Adjust

Determines the default
exposure-level-adjusting-increments in the
Manual Exposure Mode, as optimized by the
type of original.

"Mode 1": For users who frequently use
originals with halftone images,
such as photos

"Mode 2": For users who use a wide range
of types of originals

"Mode 3": For users who frequently use
originals with a colored
background or faint texts

The initial setting is "Mode 1."

Finishing Priority

Determines the default finishing type when
the copier is equipped with a Sorter or
Staple Sorter, either "NonSort," "Sort,"
"Sort & Staple,” or "Group.”

The initial setting is "NonSort."

Chapter 4

Using the User Mode
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4,

User’s Choice

Chapter 4

Using the User Mode

-

Auto Pancel Reset

3/6

\

Selects the time it takes the auto panel reset
function to be activated from among "1
min.," "2 min.," "3 min.," "5 min.," or not
activate the function at all {"No Reset").

The initial setting is "1 min."

Encrgy Saver Mode

Sets the time it takes the copier to enter the
Energy Saver Mode, from 1 to 120 minutes,

The initial setting is "15 min."

Drum Dehumidifier

Selects whether to set ("ON (Auto)") the
copier into the Drum Dehumidifier mode
automatically as soon as the copier
completes warming up, or not {"OFF").

The initial setting is "OFF."

Counter Removal

Determines whether to reset the panel
("ON") or not ("OFF") when the Key
Counter is pulled out of the copier.

The initial setting is "ON."

4/6

Intelligent Sort

Specifies whether to turn "ON" or "OFF" the
function that automatically switches
between the Sort and Non-Sort mode,
selecting Non-Sort if only a single original
is loaded on the i-ADF and Sort if two or
more originals are loaded on the i-ADF.

\

The initial setting is "OFF."

Confirmation Beep

Selects whether to turn "ON" or "OFF" the
beep that sounds each time a key on the
Touch Panel is touched.

The initial setting is "ON."

Original Thickness

This function can not be used for this copier.

Smaller Originals

Selects whether to "ON" or "OFF" when the
Start Key is pressed with no originals placed
on the Original Glass or with an original
smaller than the detectable size placed on
the Original Glass in the Auto Paper Mode.
If "ON" is selected, the copy cycle is run
using the paper loaded in the default paper
source. If "OFF" is selected, a warning
message appears to instruct the user to select
paper.

The initial setting is "OFF."

/
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Custom 2inl

It is possible to store in memory various
settings that are automatically recalled when
the 2-in-1 copy is selected. Functions that
can be set are "Paper,” "Zoom,"” "Margin,"
and "Erase.”

e When a "Paper" size is selected, that size is
automatically selected when the 2-in-1
copy is set. "Auto Paper” is among the
choices of paper size.

The initial setting 1s "Auto Paper.”

* When a "Zoom" ratio is selected, that ratio
is automatically selected when the 2-in-1
copy is set. "Auto Size" is among the
choices of zoom ratio.

The initial setting is " x0.647."

+When a "Margin" setting is made, that
setting is automatically selected when the
2-in-1 copy is set.
The initial setting is no margin.

» When an "Erase” setting is made, that
setting is automatically selected when the
2-in-1 copy is set.

The initial setting is no erase.

Custom 2inl Separation

It is possible to store in memory various
settings that are automatically recalled when
the 2-in-1 separation copy is selected.
Functions that can be set are "Paper,"
"Zoom," "Margin," and "Erase."

* When a "Paper"” size is selected, that size is
automatically selected when the 2-in-1
separalion copy is set. "Auto Paper” is
among the choices of paper size.

The initial setting is "Auto Paper.”

e When a "Zoom" ratio is selected, that ratio
is automatically selected when the 2-in-1
separation copy is set. "Auto Size" is
among the choices of zoom ratio.

The initia] setting is " x1.294."

\-

~

s When a "Margin" setting is made, that
setting is automatically selected when the
2-in-1 separation copy is set.

The initial setting is no margin.

+ When an "Erase” setting is made, that
setting is automatically selected when the
2-in-1 separation copy is set.

The initial setting is no erase.

Custom Book Copy

It is possible to store in memory various
settings that are automatically recalled when
the Book Copy is selected. Functions that
can be set are "Paper," "Zoom," "Margin,"
and "Erase."

« When a "Paper” size is selected, that size is
automatically selected when the Book
Copy is set.

The initial setting is the paper in the
Upper Drawer.

« When a "Zoom" ratio is selected, that ratio
is automatically selected when the Book
Copy is set.

The initial setting is " x1.000."

+ When a "Margin" setting is made, that
setting is automatically selected when the
Book Copy is set.

The initial setting is no margin.

» When an "Erase" setting is made, that
setting is automatically selected when the
Book Copy is set.

The initia] setting is no erase.

Special Paper

Sets up a Drawer for special paper loading.
The initial setting is that Drawers are
not set for special paper loading
{(50: Normal).

See p. 27 for the Special Paper Setting
(81, 82, 83).

/
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4. User’s Choice

6/6

Orig. Copy Default

Selects the type of Orig. p Copy setting
selected automatically when the copier is
turned ON or the control panel is reset.

The initial setting is | P 2.

Consult your Technical Representative if
you want to set 1 P 1 for Orig. » Copy
Default.

Auto Shut Off

Selects the time it takes the auto shut-off
function to be activated, that can range from
i min. to 120 min. variable in 1-min.
increments. The auto shut-off function
shuts down the copier a given period of time
after the last operation.

The initial setting is 90 min.

* Consult your Technical Representative if
you do not want to activate this function.

ADF/SADF Mode Deftauli

Determines the default document feed
mode, either "ADF Automatic”, "SADF
Semi-Auto” or "SADF Disabled.”

The initial setting is "SADF Disabled."

Administrator Mode

This Mode is used only by the administrator
of your copier. When Administrator Mode is
selected, the copier prompts you to enter
your "Admin. #" (administrator number).
The following functions can be set only
when the correct administrator number is
entered. The administrator number is set by
the Technical Representative. For more
details, consult your Technical
Representative.

Copy Track

Selects whether to turn "ON" or "OFF" the
copy track function by accounts.

The initial setting is "OFF."

If [ON] is selected, the copier permits the
following further settings.

Access #:
You can record or change your access
number.

Copy Limit:
You can limit the maximum number of
copies that can be made.

Total/Size Count:
Displays the counts of the Total Counter
and Size Counter. You can also clear the
count of the counter.

This function cannot be used by this copier.

Max. Copy Sets

Determines the number of copies or copy
sets that can be set using the 10-Key Pad.

The initial setting is "OFF."
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4. User’s Choice

Making the User’s Choice Settings Touch the key of the desired User’s

Choice function. In this example, you

Press the User Mode Key. touch/| Finishing Priority |.

User Made [Expo. Mode Priority: Auro I
| ———
D [Expo. Level Prierity: Normal —J
S —

[Manual Expo. Adjust: Mode 1
1134P3sS6CA | se—
[Finishlng Priority: Non Sort l
————

- 3 3 [ 518 3
Touch[User’s Choice]. = B e )
11450280CA

Then, the following screen appears, on
which is highlighted,

Select a key t hi tting. H H : [
User's Choice
Jop Mezory ([ Zoom Mem- Meter Selec! the default finishing mode.
input ory Input Count
) ——— )

Toner Re- Drum De- User's Finishing Priericy
pienisher humidifier Choice
[« 3 || ¢ 3| ls ] !

User Mcde

]

-4

A id B

- | = =

11450265CA ] [= ] [: > ©

=

The Touch Panel now shows p. 1/6 of o

User’s Choice functions.

1 11450282CA

)
\ 3

Touch the key of the page number on =
which the desired User’s Choice Touch[Sort]. This highlights[Sort]. S
function is listed. For example, to )

change Finishing Priority from ®
Non-Sort to Sort, touch[2/6]. Finishing Priority h‘:o

Press a key to change a setting, or
a page number for addtional menus.

[Hixed Orig. Detectien: CFF j ‘ 11450281 CA
[Language Selectien: English ] TOUCh '

[Paver Pesoster: vl 0 | * Repeat steps 2 to 6 to make new
[coey Hode Friority: nito Size ] settings for other User’s Choices.

| s IIERIEEIEEEEIETE

T1450279CA

Touch|Exit Jand | Panel Reset |.
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Chapter 5
S

When a Message Appears
e

This chapter explains about the various warning messages given on the Touch Panel and
steps to take to correct these conditions. It also covers the procedures to be used for
replenishing supplies.

4 A
1. When the Message "The current Paper Drawer is empty."
Appears 78
2. When the Message "Replenish Toner." Appears 82
3. When the Message "The Staple Cartridge is empty.” Appears 84
4. When the Message "A paper misfeed has been detected.”
Appears 88
5. When Appears. 98
6. What Does Each Message Mean? 99

Chapter 5

When a Message Appears



Chapter 5

When a Message Appears

78

1. When the Message ""The current Paper Drawer is empty." Appears

-

Auxitiary Finlshing

The current Paper Drawer is empty, 1
Please reload.

() (e

f Letter[y l Auto Paper
(23} 1
E) Fl

11450284CB

|
|

|
|

|
|

When the Drawer currently selected for use runs out of
paper, the message shown on the left appears, The current

copy cycle is interrupted and you cannot start a new copy

cycle. The blinking Drawer has run out of paper.

Fan the paper stack thoroughly.

Front Side

113831370A

Load the Drawer with paper by using the following

procedure.

/

1

Ist/2nd Drawers

E When adding or changing the paper, first
press the Paper Descent Key and let it
» light up green before sliding out the

Make sure that the Paper Descent Key
is lit up green and slide the 1st or 2nd
Drawer out of the copier.

Drawer,

11450297AA

—r E m R AR e e e e e m e = mm—————— =

Slide out the Edge Guide and Trailing
Edge Stop in the directions shown by

the arrows.

I st Drawer

J

10740022

S

Unwrap the package of copy paper and

fan the paper stack thoroughly.
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1. When the Message "The current Paper Drawer is empty."” Appears

4 Load the paper stack into the Drawer
s0 that its front side faces down.

1st Drawer
" gy I
. J
2nd Drawer
- ¥ ™
I
l /
i /
|
\_ L \ ( o7i008As f
NOTE
— NOTE ] ~
The paper should be loaded no higher
than the ¥ (Max. Level Indicator).
K 11450555KA j

.

Slide the Edge Guide and Trailing
Edge Stop snugly up against the paper.

1st Drawer

-

11450 117AA

N

S/

11450 513AA

J

Slide the Drawer back in.

Chapter 5
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1. When the Message "The current Paper Drawer is empty." Appears

Four-Thousand Sheet Cassette FA-1L.4001

Open the Cassette Door.

i When adding paper to a partially loaded
E FA-L4001, press the Paper Plate Descent
' Key to lower the Paper Plate before

i opening the Cassette Door.

\ 10740034 )

Remove a sheet of paper, if present.

~

1
I
1
]
[
1
1
]
1
1
!
'
)
I
'
1
1
1
]
1
1
'
1
)
]
1
1
1
1
]
1
[l
1
L]
1
1
]
1
1
]
L)
t

Unwrap the package of copy paper and
fan the paper stack thoroughly.

Place the paper stack onto the Paper
Plate so that its front side faces up.

1145001254 j

NOTES
o | ~
e Make sure that the leading edge of the

paper stack is pressed tightly up
against the Guide Plate on the right of
the FA-L4001.

s The paper should be loaded no higher
than the ¥ (Max. Level Indicator).

11460555KA

. J

Close the Cassette Door.

11450013,\;«/

» This causes the Paper Plate to rise
automatically.

.

The Paper Plate may not ascend if the
Cassette Door is not closed completely.
Be sure to close the Door completely.
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1. When the Message ""The current Paper Drawer is empty." Appears

Notes:
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2. When the Message ""Replenish Toner." Appears

T [T [T e The message shown on the left appears when
e r——_ ; tom?r is almost empty. Ym} can .SUH make
copies, but the image density will become
T lighter and lighter. Tt is recommended therefore
C—3 | ¢ )| —2 that you replenish the toner as soon as possible.
Epossre  _zom  Paper
- P
11450287CB
When toner has run out, the message shown on
for 204ing taner are o toe the left appears and you can no longer start a
cover o o Supply poon) new copy cycle. Replenish the toner by
following the procedure given below.
L I 1]
|
g
11450288CH

\

Replenishing Toner

Swing open the Toner Supply Door

and remove the Hopper Lid.

J

Shake the Toner Bottle vigorously

about ten times.

Remove the bottle cap and peel off the
seal,

™

\ 10740047 j

Align the O marking on the Bottie
with the ) marking at the Toner Port
and turn the Bottle clockwise until it
stops.
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2. When the Message ""Replenish Toner." Appears

Tap the Bottle a few times to ensure

hat all ¢ falls i .
that all toner falls into the Hopper Use ONLY Panasonic Toner FQ-TE76.

4 TN Using any other toner will result in
/ trouble.
) Toner Replenisher
{
‘ Use the Toner Replenisher Mode if the
\_ oo image is light immediately after
\ ‘ replenishing toner. @ p. 69

Making sure that toner has fallen in
completely, turn the Bottle
counterclockwise and lift it out of the
Port.

10740050 /

uy
7 Refit the Hopper Lid and close the %
Toner Supply Door. s
2 o

- R

/
N :
k | 10740‘0151 /

Use the same procedure to add toner to
the other two Main Hoppers.

When a Message Appears
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3. When the Message '""The Staple Cartridge is empty." Appears
L _________________________________________________________- - - - ]

4 a
The message shown on the left appears when the
stapies are running out.

Auxillary l Finishing loﬂg.bcopy anlcs

The Staple Cartridge is empty. 1
Please replace it with a new one.

Il Iml l] Replace the Staple Sheet Unit with a new one by

following the procedure given below.

11450289CA

N J

Replacing the Staple Sheet Unit Remove the empty Staple Cartridge.
Tum the Stapler Door Knob . : ~
counterclockwise and swing it open. ( :

| ~—

2 Lightly press down on the Knob to
unlock the Stapler Unit, ! “a

< ‘ D |
I \ : /// | 1145011044 j

out the Staple Sheet Cover.

/ woms )| [ © )

E Press down the Release Knob and pull

u
s
7]

-
[=%
©

=

(&)

Pull up on the Knob to turn the Stapler
Unit 90° upward into the locked
position.

1145011144 )

ﬂ Align the arrow mark on the new

Staple Sheet Cover with that on the
Cartridge and push the Staple Sheet
Unit into the Cartridge.

When a Message Appears
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3 When the Message ""The Staple Cartridge is empty.” Appears

e Insert the new Staple Sheet Unit with
1ts Seal intact

e Push in the new Staple Sheet Umit unti!
it clicks into position

Carefully peel off the Seal

- )

(4
{

\ 1145011344 /

E Place the reloaded Staple Cartndge
into the Stapler Unit and lower the
Knob to swing the Stapler Unit down

\

®
11450114AA /

Push the Cartridge down untl 1t clicks
wmto posttion

Lightly press the Stapler Unit unuil 1t
locks 1nto position and clese the
Stapler Door

Turn the Stapler Door Knob clockwise

4 \5\/ D

. 11450116AA /

Place a sheet of paper into the 1st Bin
(under the Non-Sort Bin) of the Staple
Sorter

11

//11450119:‘\/

A
Touch[Staple |on the Touch Panel

~ A
Staple <=
| S— s—)
k 1134P418CA j
The Staple Sorter test-staples the paper
several imes automatically

Chapter 5

When a Message Appears
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3. When the Message ""The Staple Cartridge is empty." Appears

] 3 Remove the sheet of paper from the st
: Bin and check that 1t has been stapled

L \ 7 1145012088 /

*If no staples are evident, place
another sheet of paper into the Ist
Bin and repeat steps 12 and 13

NOTES

e Replace the Staple Sheet Unit only after
you are prompted to do that by the
message Removing the Staple
Cartridge before then will result in
stapling trouble

o Immediately after the Staple Cartridge
has been reloaded, be sure to follow
steps 12 through 13

« DO NOT turn the green gear near the

\_ Cartridge inside the Stapler Unit Y,

Chapter 5
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3. When the Message " The Staple Cartridge is empty.' Appears

Notes:

1]
L
Q

=
o
@© -

=

Q
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4. When the Message " A paper misfeed has been detected.' Appears

.

If a paper misfeed occurs during a \

A papsr misfeed has been
detected Please remove the
misfed paper at O

- copy cycle, the message shown on the
left appears and that particular copy
cycle 15 stopped in the middle of
operation

Clear the rmusfed sheet of paper
according to the procedure given
below

.

11450250CB /}

Misfeed Location Displays

Different procedures are used to clear a misfed sheet of paper depending on the location First,
1solate the location, then clear the misfeed according to the procedure apphicable to the misfeed

occurring at that particular location

Copier & p. 90

1145003044,

1145003344

1145003644

1145003144 1145003244

11450034 AA 1145003544

1145Q0037AA 1145QG38AA
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4. When the Message " A paper misfeed has been detected."” Appears

Staple Sorter FA-5810/ Hole Punch Unit FA-SP81 < p. 94

p——ral f = _
i
11450045AA 1145Q0284AA

e, | i ——r
[ 7= 0 A.’L | ¥ 14
1==—] r—y ==
L= I | = A—
T v + )
1145003944 1145004044 1145004 1AM
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4. When the Message ""A paper misfeed has been detected.” Appears

Misfeed Clearing Procedures gy Tum Misfeed Removal Knob ™MD
clockwise to pull out the sheet of paper

Lower the upper half of the Fusing
Unat

Copier (Fusing/Transport Section)

Be careful not to iouch the areas
marked with| A\ High Voliage |and

/N Caunon|with bare hands

Open the Front Doors, turn the Lock

Release Lever counterclockwise and ‘
swing up the upper half of the copier 145012248
s R
Turn Misfeed Removal Knob
clochwise to feed the sheet of paper
upward
* K 10740054»\1\/
2 Pull Misfeed Removal Leverto
the right and pull out the sheet of

aper Swing Misfeed Removal Lever ‘ o
@ back nto the locked position —
™ B Raise Misfeed Removal Guide

r >/ , and, turning Misfeed Removal Knob
@, pull out the sheet of paper
>4 |

L O
o
\ ¢ > (i nooam )

a Raise the Fusing Unit Handle to swing

up the upper half of the Fusing Unit

7 Gently swing down the upper half of
the copier and close the Front Doors

J

/N CAUTION

The Fusing Umit and 1ts surrounding areas
may be extremely hot DO NOT touch any
part except the Fusing Unit Handle (yellow)

When swinging down the upper half of
the copier, be sure to press down on the

,( specified part
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4. When the Message " A paper misfeed has been detected.” Appears

Copier (Paper Feed Section)

6 Remove the sheet of paper and shde
the 1st Drawer back into the coier

Press the Paper Descent Keys of the
Ist and 2nd Drawers This causes the 4
Keys to start blinking and they will
soon hight up green steadily

—

\

\ IR

ﬂ Shide out the 2nd Drawer
‘ k \l\ 1145006644 /

Open the Front Doors and pull Misfeed é )
Removal Lever @to the left
;o \ N
i
‘ \ 11450073AA )
1
‘ : \ Zj‘/ Remove the sheet of paper and slide
. N 14s0oeTAA ) the 2nd Drawer back 1nto the copier

ﬂ Turn Misfeed Removal Knob (

clockwise to remove the sheet of paper

\LXL.%
o T e

Push Misfeed Removal Lever@
back to the nght

Chapter 5

|
Ve
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Shde out the 1st Drawer
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4. When the Message ""A paper misfeed has been detected.” Appears

Copier (Duplex Unit)

Open the Front Doors Holding onto

Misfeed Removal Leve, shde

out the Duplex Unit

AR\

~ /ﬁasoosa.\y

Open Misfeed Removal Guide Plates
and and pult out the sheet of

paper

Close Misfeed Removal Guide Plates

and

Open Misfeed Removal Guide Plate
@ and pull out the sheet of paper

g

Close the Misfeed Removal Gurde

Plate
Release Misfeed Removal Lever

downward
~

11450056;\»\)

|

Tum Misfeed Removal Knob and
pull out the sheet of paper

\

/

Push up Misfeed Removal Lever
into the locked position

Shde the Duplex Umit into the copier

HdﬁrOGSBAy
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4. When the Message "A paper misfeed has been detected." Appears

Automatic Document Feeder (i-ADF) Return the number of originals

indicated on the Touch Panel back
1 Carefully pull out the ariginal or onto the Document Feed Tray
ortginals from the Document Feed

Tray 4 )

— $1450 12548 /
' ——
‘ AN \ 11450103AA /

Raise Document Feed Unit Cover@
and carefully pull out the original

‘ ,-..‘._\ 114501044

Raise 1-ADF and remove the original
from the Onginal Glass

P\

Chapter 5

C
- 3
7 = = ¢
1\ m\ 52 3
ta
S
Open Document Turnover/Exit Unit 2
4 g
Plale@ and carefully pull out the =
original ™
A S
=
=
{ )

Lower the 1-ADF
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4. When the Message "A paper misfeed has been detected.” Appears

Staple Sorter (FA-S811) / Hole Punch Unit FA-SP81

* Steps 5, 6 and 7 are for when the Hole Punch

Press the Lock Release Lever and shide
function 1s used

the Staple Sorter away from the copier

Release Lever counterclochwise and
swing up the upper half of the copier

Open the Front Doors, turn the Lock

Open Misfeed Remaoval Door@ and

pull out the copy nside

)
> E Turn Misfeed Removal Knob @

clockwise and pull out the sheet of

S paper

114501284

/N CAUTION-ATTENTION

DO NOT touch any parts excepl the Door
‘ @ as they might be very hot

Open Left Door @und pull up the i N

copy inside

P N
114503730/

N Gently swing down the upper half of
the copier and close the front Doors

Shide the Staple Sorter back against the
Copier

1145012744 / r ~

Close Left Door @

T e
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4. When the Message ""A paper misfeed has been detected.'’ Appears

Four-Thousand Sheet Cassette Open the Cassette Door and then pull
out the sheet of paper

(FA-L4001)

- R
Press the Lock Release Lever and shde \
the FA-L4001 away from the copier 1 \/
- ™ '
‘ k 11450086AA j
Close the Cassette Door
‘ \ 11450087AA /
Open Misfeed Removal Cover@
Putl out the sheet of paper
- “
4 ™
\,(;\
‘ \ / 1145012BAA /
‘ k 1145009944 j
Unload the paper stack from the Mult
Sheet Bypass E Pull out the sheet of paper from the o
feeding port of the copier 5
. ~ &
— N ~N B
TN 4 , 5
<
3
<5 S
<
‘ \ t 11450084AAJ ‘ \ ”dso“mMj gao
Close Misfeed Removal Cover@ 3
] 0 Shde the FA-L4001 back agunst the by
copier §
- N S
5 Press the Paper Plate Descent Key to 5
lower the Paper Plate §
e
R
K 11450101AA /
~_" 4
114500B5AA
- -~ J
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4, When the Message "A paper misfeed has been detected.” Appears

Notes:
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4. When the Message ' A paper misfeed has been detected.’ Appears

Notes:
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5. When Appears

e

Auxlliary

Finishing

Orig » Copy I pasics

Ready to copy. 1

| (| (s
C 3] C ) 1C )
ExpoBure Zoom Paper

19340146CA

+ When appears 1n the lower left corner of
the Touch Panel, 1t means that part of the
copier mechamsm 1s malfunctioning Call your
Technical Representative immediately

» If a function involving the malfunctioning
component 1s selected, the message "Selected
mode cannot be used Please call your
Technical Rep " appears

* You can still make copies as long as you don’t
use that particular function

/—{ NOTE I— ~

Touching shows the following
screen

Machine Status

ch]lowxng mode cannot be used
Please Call your Technical Rep
TEL  XXXXXX

Code c09z06 Upper Drawer
Code
Code
Code
Code

11450291CA

This 15 only for the Technical
Representative’s use Touching[Enter]
in the upper right corner of the screen
returns the Basic copving screen to the
Touch Panel

\- _/

\
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Message

Cause

Action

A malfunction has been detected
Please call your technical rep and
provide the following code

The coprer malfunctioned and 1s
unable to make copies

Call and tnform your Technical
Representative of the code being
shown on the Touch Panel

Please mput your 4-digit Access
Code #, and press the ACCESS
Key

An access number has been set and
the number assigned for your own

department must be entered before
you can make a copy

Enter the 4-digit access number
("Access Number" © p 16)

To begin copying, please insert the
Key Counter into the copier as
llustrated below

The Key Counter 1s not plugged 1n
and the copier 1s unable to make
copies

Plug in the Key Counter

The current Paper Drawer 15
empty Please reload

The currently selected Drawer has
run out of paper

Load the Drawer with paper ("1
When the Message “The current
Paper Drawer 15 empty ' Appears”
Dp 78)

Please add toner (Instructions for
adding toner are on the cover of
the Toner Supply Door)

Toner has run out and the copier 15
unable to make copies

Replemish toner ("2 When the
Message ‘Replenish Toner’
Appears" & p 82)

Please replenish toner soon

Toner 1s soon ranning out

Replenish toner ("2 When the
Message Replenish Toner”
Appears" @ p 82)

The Staple Cartridge 15 empty
Please replace it with a new one

The staples have run out

Replace the Staple Sheet Unit with
anew one ("3 When the Message
‘The Staple Cartridge 15 empty '’
Appears" © p 84)

A paper misfeed has been detected
Please remove the misfeed at O

A misfeed has occurred and no
copy cycle can be inmated

Clear the rmisfed sheet of paper
("4 When the Message ‘A paper
musfeed has been detected ’
Appears” © p 88 )

The secuon indicated by = 1< open
Please close 1t properly

A copier door s left open or an
option 1s not atlached properly and
the copier 1s unable 1o make copies

Close the door or cover and attach
the option properly

Preventative Maintenance Time!
Please call your techmical rep and
provide the following code

The ume has come when the copier
needs service and the copier 1s
unable to make copies

Call and inform the Technical
Representative of the code being
shown on the Touch Panel

Call for Maintenance soon

The ume has come when the copier
needs service

Call your Technical Representative

Coptes have been left in the
Duplex Unit Please remove them
before proceeding any further

A copy or copies are left in the
Duplex Uit and the copier 15
unable to make copies

Remove all copies irom the Duplex
Unit

Sorter has reached 1ts capacity
Please remove all the copies before
proceeding any further

The Sorter Bin capacity has been
reached and the copier 1s unable to
make copies

Remove all copies from the Sorter
Bins

Chapter 5
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6. What Does Each Message Mean?

Message

Cause

Action

Onginals have been left on the
Glass Please hft the cover and
remove the onginals

You try to use the 1-ADF when
there 1s an onginal left on the
Ongnal Glass

First remove the original from the
Glass, then load the originals n the
1-ADF

Original(s) left on the Glass

You have left an original on the
Onginal Glass

Remove the original from the
Glass

2-sided copying onto this s1ze 15
not possible Select a larger s1ze

You have selected a paper size that
15 ot good for 2-sided copying

Select a standard copy paper »12e
of Letter or larger, or cancel the
2-sided copying

Sorting or grouping this s1ze 15 not
possible Select a larger size

You have selected a copy paper
si1ze not good for the Sort or Group
mode

Select a standard copy paper size
of 5-1/2" x 8-1/2" or larger or
cancel the Sort or Group mode

Staphing this size 1s not possible
Please select a larger size

You have selected a copy paper
size not good for the
Sort-and-Staple mode

Select a standard copy paper size
of Letter or larger, or cancel the
Sort-and-Staple mode

Matching paper size 1sn’t available
Reselect paper s1ze or change
zoom

No Drawers contain paper of the
right size 10 run a copy cycle 1n the
Auto Paper mode

Cancel the Auto Paper mode and
select the appropriate copy paper
s1z¢ or change the zoem ratio

Matching paper size 1sn’t available
Please change direction of ongunal

The copy paper of the calculated
size 1s loaded 1n a direction
different from that of the onginal
to run a copy cycle in the Auto
Paper mode

Change the direction of the
original

Auto Sizing 15 not possible
Cancel. or select another paper
drawer

The zoom ratio calculated based on
the oniginal size and copy paper
size 15 outside the range

x0 610-x1 640 to run a copy cycle
n the Auto Size mode

Cancel the Auto Size mode and
select the appropriate zoom ratio,
or change the copy paper size

Please place Cover paper tnto the
indicated paper source

The paper source specified for
covers 15 not loaded with paper for
covers

Load the indicated paper source
with the paper for covers ("1
When the Message The current
Paper Drawer 1s empty
Appears"w p 78)

Please load Insert sheets into the
indicated paper source

The paper source specified for
nserts 15 not loaded with paper for
inserty

Load the specified paper source
with the paper for inserts ("1
When the Message ‘The current
Paper Drawer 1s empty ' Appears”
Sp 78)

To staple, please remove all the
remaining copies from the Sorter

A stapled copy set/stack 1s leftin
the Sorter Bin

Remave all copies from the Sorter
Bins or cancel the Sort-and-Staple
mode

Remove copies from the Sorter

A copy or copies are left in the
Sorter Bins

Remove all copies from the Sorter
Bins

Please load originals nto the
Document Feeder

The onginals are not loaded onto
the 1-ADF, though a mode that
requires the 1-ADF

(Cover, OHP Interleaving Page
Insertion, etc ) has been set

Load the onginals onto the -ADF

Copies remain 1n the Duplex Unit
Please press START to feed them
out

A copy or copies are left in the
Duplex Unit

Press the Start Key to feed the
copies out of the Duplex Unit and
onto the Exit Tray
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6. What Does Each Message Mean?

Message Cause Actlon
Margin-by-Reduction and Manual | You have selected Cancel Margin-by-Reduction or
Feeding cannot be combined Margin-by-Reduction with paper  |select another paper source
Cancel one loaded on the Manual Sheet

| Bypass or the Mults Sheet Bypass
XXX and OOQ cannotbe ' You have set two functions that Cancel either one of the two
combined conflict with each other functions
The maximum # for 2-sided copies |You have entered 51 or more for  |If you press the Start Key, the
15 50 Please reenter the number of copies to be made 1n | copier starts the copy cycle to
a 2-sided copying cycle make only 50 copies
Your account has reached 1ts The max number of copies that Consult the administrator of your
maximum copy allowance Please [can be made for your account 15 copier
call your admimistrator determined 1n the Admimistrator
Mode
To recover job, reinsert the After a misfed sheet of paper has  |Place the number of ongimals
following # of onginals been cleared, you need to reload shown back onto the Document
the originals fed out onto the Feed Tray

Document Exit Tray onto the
Document Feed Tray

For Margin-by-Reduction, select  |Margin-by-Reduction 1s possible | Select the Auto Paper or Auto Size

Auto Paper or Auto Si1ze instead of |only 1n the Auto Paper or Auto mode

Manual Si1ze mode

Matchung paper 1s 1n Special Tray If you don’t want the special paper,
If OK, press START place the desired type of paper of -

{the corresponding size on the
Manual Sheet Bypass or Mult

Sheet Bypass Special paper setung .
< p27 i o

Auto-S1zing and Manual Feeding Select a zoom ratio o ’
Q

cannot be combined Cancel one

When a Message Appears
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6. What Does Each Message Mean?

Notes:
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Chapter 6
|

Troubleshooting
|

This chapter gives you instructions on how to troubleshoot copier malfunctions

- ™
1 When this Type of Copy ts Produced
e The Image 1s too Light 104
s The Image 15 too dark 104
o The Copvis blurry 104
o The Copy has dark specks or spots 105
s The Edge of the Copy 1s dirty 105
s The Image on the Copv 15 not aligned properly 105
2 The Copter 1s not functioning as designed
o The Touch Panel shows nothing 106
* No copres are fed out when the Start Kev 15 pressed 106
s Control Panel Keys do not respond 106
o The Coprer 1s not activated when the Power Switch is
turned ON 106

w
T
)]
-
=3
1]
=
Q

Troubleshooting
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1. When This Type of Copy is Produced

Symptom

Possible Cause

Action

The Copy has dark specks or spots

1139016604

The Onginal Glass 15 dirty

Wipe the Ongimal Glass clean with
asoftdry cloth & p 112

The Onginal Pad or Document
Feed Belt 1s dirty

Wipe the Onginal Pad or
Document Feed Belt clean with a
soft cloth dampened with nuld
detergent ©p 112

The onginal 1s very thin or mghly
transparent

Place a blank sheet of paper over
the oniginal © p 22

The eniginal 15 two-sided

The information on the back side
of a two-s1ded, thin original may
be slightly reproduced on the copy
Set the copier into the Manual
Exposure Mode and, using the

Key, make the

exposure level lighter @ p 31

The Edge of the Copy 15 durty

L e — ra— e ey
Y IR
)%;, (R FOR AT Crires s LA
s
5
Nl
“.’.
e
A
._l
b 2
e
1139018304

The Onginal Pad or Document
Feed Belt s dirty

Wipe the Onginal Pad or
Document Feed Belt clean with a
soft cloth dampened with mld
detergent & p 112

You have selected a paper size
larger than the onginal

{Zoom Ratio 15 set at full size
100%)

Select the same copy paper si1ze as
the ongmal © p 26

Or, use the Auto Size Mode to
enlarge the copy to the appropniate
size @ p 28

The oniginal 1s not placed i the
correct posiiton (Zoom Ratio 1s set
at tull size 100% )

Select the paper drawer that 15
loaded 1n the same direction as the
ongimal @ p 26

Or reload the paper 1n the same
direction as the oniginal © p 78

The reduction ratio selected 1s not
mn accord with the copy paper size
(When doing manual reduction

copying }

Select the zoom ratio according to
the copy paper size & p 28

Or, use the Auto S1ze Mode to
reduce the copy to the appropnate
s1ze

©p 28

The Image on the Copy 15 not
aligned properly

\

11239016804

The onginal 1s not placed 1n the
correct position

Place the original correctly on the
Onginal Glass against the Oniginal
Width Scale © p 22

Or, load 1t onto the 1-ADF
correctly along the Document
Guide Plates @ p 21

The originals may not be suitable
for use 1n the 1-ADF
(When 1-ADF 15 being used }

Raise the 1-ADF and place the
onginals on the Original Glass one
at a time, nstead of using the
1-ADF ©p 22

The Onginal Glass 1s dirty (When
1-ADF 15 being used )

Wipe the Oniginal Glass clean with
asoftdrycloth @ p 112

1]
B
)
-
o
@
N
o

Troubleshooting
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2. The Copier is not functioning as designed
L - ]

Symptom check for Action
The Touch Panel shows nothing Is oniy the Start Key it up green?® | The copier 1s 1n the Energy Saver
Mode
Press any key on the Control Panel
to cancel the Energy Saver Mode
©p 15
The Display Contrast Control Viewing the Touch Panel, turn the
Knob 15 placed 1n the excessively  |Display Contrast Control Kneb as
light or dark position necessary W p 13
The copier 1s 1n the Auto Shut OFF
Mode @ p 15
Turn the Power Switch ON
The Start Key does not hight up Is your Access Number entered? Enter your Access Number & p 16
green
Coslz 2. gn@l press the AUCESS Key.
AGCess o
I
11450269CA
No copies are fed out when the The copier was just turned ON and |It takes the copier about 8 minutes
Start Key 1s pressed 1% Warming up to be ready for making copies after
1t has been turned ON
Please wait
The coprer has developed a Check the Touch Panel and take
malfunction action according to the message on
the Panel @ p 99
Control Panel Keys do not respond | The Interrupt Key LED 1s lit up The coper 15 1n the interrupt mode
Press the Interrupt Key to cancel
© the interrupt mode © p 16
o The copier 15 not acuvated when The power cord 1s left unplugged  [Plug the power cord 1nto the power
=3 the Power Switch 15 turned ON from the power outlet outlet
6 The room circumit breaker 1s open Close the room circunt breaker

If these procedures do not correct the problem, contact your Technical Representative

Troubleshooting
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This chapter gives complete specifications of the copier system and options

. 2
I Specifications
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2 Care of the Coprer 112

o Cleaming
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5 Index 118
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1. Specifications

lCopier FP-7lﬂl

Type Console Copier
Platen Stationary
Photoconductor orPC

Copying System

Electrostauc Dry Powdered Image Transfer to Plain Paper

Developing System

Dry Dual Component

Fusing System

Lamp-Heated Roller

Types of Onginal

Sheets, Books, and other three-dimensional objects
Maximum Onginal Size
Maximum Ongmal Weight

Ledger Lengthwise
11 lbs

Kinds of Paper

Plain paper (16 10 24 Ibs )
Recycled paper
Special paper (Optional Manual Sheet Bypass only)
Thick paper (24 to 28 Ibs ), Transparencies, Onton Skin paper

Copy Paper Size

Upper Drawer Ledger L 11" x 14" L., Legal L., Letter L, Letter C

Lower Drawer 11" % 14" L, Legal L, Letter L Letter C, Invoice L (1-Side
Mode only)

Manual Sheet Bypass <Option>
Crosswise 11-1/4" to 5-1/2"
Lengthwise 177 to 7-1/4"

Drawer Capacity

Total 2,000 sheets
e Upper Drawer 500 sheets (21-1/4 1bs )

* Lower Drawer 1,500 sheets (21-1/4 Ibs )

Warm-up Time

8 munutes or less at ambient temperature of 23°C/73°F

{Approx coptes/minute)

First Copy Letter C =3 7 seconds or less
(in Full size Mode using First Copier Drawer)
Copy Speed Full Si1ze (x1 000)

LedgerL 40 LegalL 50  LeuerL 63 Letter C 81

Magmfication Ratios

Fixed ratios
Full size 1 1 £0 005
Reduction ratios x0 647, x0 733, x0 785
Enlargement ratios %1 214, x1 294, x1 545
Zoom ratos From x0 610 to x1 640

In x0 001 increments

Multiple Copies

Up to 999 copies (count-down system)

Exposure Control

Auto and Manual

Lost Image

1-sided copy 1n the full wize mode

Leading edge 6 5 mm or less (approx 1/4")

Trahng edge 5 5 mm or less (approx 1/47)

Front edge, Rear edge 4 mm or less (approx 1/8" or less)

Power Requirements

AC 110V, 115V, 120V, 127V, 200V, 220V/230V 230V/240V, 50/60Hz

Power Consumption 20 kW (Max )
Dimensions Width 42-1/4" (Excluding 1-ADF, Staple Sorter)
Depth 29-1/4"
Height 39-1/4" (Up to Onginal Glass surface)
Weight 496 Ibs (Including PC Drum)
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1. Specifications
.

li-ADF (Inverting Automatic Document Feeder) FA-A901

Document Feeding Standard Mode : I-sided original, 2-sided original, 2-in-1
System Mixed Original Detection Mode:
1-sided Mixed Original Detection
2-sided Mixed Original Detection
Singl Feeding Mode
Lightweight Original Mode

Kinds of Original Plain paper

Original Weight 1-sided original Mode, 2-in-1 Mode 1 13-1/4 to 29-1/4 1bs.
2-sided original Mode 117 10 29-1/4 1bs.
Lightweight Original Mode : 10-3/4 to 29-1/4 1bs.

Original Size 1-sided/2-sided original Mode: Ledger L, Legal L, Letter L, Letter C

2-in-1 Mode: Letter C
Capacity of Document |50 sheets (21-1/4 Ibs.)

Feed Tray

Copy Productivity 100%

First Copy with ADF Letter C = 4.3 seconds or less

Power Source DC24V 3A supplied from copier

Power Consumption 72W or less

Dimensions Width: 46" Depth: 21-1/4" Height: 4-1/4"
Weight 39 lbs.

Four-Thousand Sheet Cassette FA-L4001

Type of Paper Plain paper (16 to 24 1bs.}
Recycled paper
Special paper (Multi Sheet Bypass only)
Thick paper (24 to 27-3/4 1bs.), Transparencies, Onion Skin paper

Paper Size Stacker: Letter C
Multi Sheet Bypass: Crosswise : 11-3/4" 1o 5-3/4"
Lengthwise: 17" 1o 8-1/4"
Capacity Stacker: 4,000 sheets (21-1/4 1bs.)
Multi Sheet Bypass: 100 sheets (21-1/4 1bs.)
20 sheets (Special paper)

Power Source DC24V supplied from copier T
Power Consumption 45W or less 'g.
Dimensions Width: 16-3/4" Depth: 19-3/4" Height: 29-1/4" g
Weight 66-1/2 Ibs.

Miscellaneous
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1. Specifications

|Staple Sorter FA-S810

No ot Bins

Non-Sort Bin + 20 Sort Bins

Modes

Non-Sort Mode, Sort Mode, Group Mode Sort and Staple Mode

Kinds of Paper

Non-Sort Mode
» Plain paper, Recycled paper (16 10 24 Ibs )
¢ Special paper
Thick paper (24 to 28 1bs ), Transparencies Omon Skin paper
Sort Mode, Group Mode, Sort and Staple Mode
¢ Plain paper, Recycled paper (1610 21-1/4 lbs )

Paper Size

Non-Seort Mode, Sort Mode, Group Mode Invoice L to Ledger L
Sort and Staple Mode Letier to Ledger L

Capacity of Bins

Non-Sort Bin
e Plain paper, Recycled paper 100 sheets (21-1/4 1bs )
» Special paper 10 sheets

Sort Bins

¢ Plain paper, Recycled paper 50 sheets/bin {21-1/4 tbs )
Total 1,000 shects

Power Source

DC24V supplied from coprer

Power Consumption T2W or less

Dimensions Width 19" Depth 24" Height 38-1/4"
Weight 104 Ibs

Accessories Staple Cartridge, 5,000 staples/cartndge x | piece
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1. Speaifications

Hole Punch Unit FA-SP81

Punching

Acceptable paper size Letter C
Punch Hole 3 Hole

Power Source

DC24V supplied from copier

Power Consumption 5 W or less
Dimensions Width 5" Depth 20-3/4" Height 16-3/4"
Weight 15-1/2 lbs

Chapter 7
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2. Care of the Copier

Cleaning

(Turn OFF the Power Switch of the copier when cleaning.)

Housing Cover

Wipe the surface of the Housing Cover
clean with a soft cloth dampened with
mild home detergent

1

Document Transport Belt

Wipe the surfuce of the Document
Transport Belt clean with a soft cloth
dampened with rmld home detergent

~ t 4
‘%\‘“—\\\ \ _ w

-

11450133AA /

k 145013088 ) { \_

Hold the Document Transport Belt at
both edges and pull 1t to the nght to
expose a fresh surface

Control Panel

Wipe the surface of the Control Panel e
clean with a soft dry cloth

Wipe the fresh surface clean using the
soft cloth dampened with muld home
detergent

Repeat these steps unul the entire
surface of the Belt 1s wiped clean

NEVER use a glass cleaner or any
other detergent to avoid damage to the
control panel keys and Touch Panel




Original Glass

Wipe the surface of the Orginal Glass
clean with a soft, dry cloth

\ \ \: 1145013244

Front Door

Wipe the inside of the Front Door
clean with a soft cloth

/

113
1. Care of the Copier

Chapter 7

Miscellaneous




114
3. Function Combination Matrix

) Basic Orig.» Copy
Functions Set Last
Paper Zoom Exposure
o ol :
cl & e E]s| 8 . _
I A= Alal=|z
HHEEHAHE dHBEE
et b~ I3 - — (o] — (o] - - — |
Functions Set First 22 E F|S|Aa|ala|al2|2|ala
Paper Auto Paper AlA|lO|O|O|OJO|O|O|O|O|O|0O]|O
Manual Paper A cjojo|lOo|]Oo]J]O|jQOjOo|O|OjO|O]|O
o Auto Size A|OC A|lAa|O]JOJO|O|OC|[O|0O|JO|O|O
E Zoom |Fixed Ratio olo|a A|lo|o|o|o|o|o|ojo|0]O
Zoom Memory O |0 |a|a ojolJo|Oo|Coc|]Oo|Q|O|O|O
Expasure Auto Expo. c|oc|oclO|O Alo|O|0CO|O|O|O|O
Manual Expo. Q|00 |O|0O| A Ojo|0|O|O|O|O|O
11 o|C|JOlO|O|OQ]|O A|A|lA|A|A(A|A
»2 O|1C|O|O|O|O0O|O| A A | A |A|A|A|A
2| 21 o|lo|o|o|o|o|o|ala Ala|laja|a
2 2p2 o|o|o|ojo|o|O|a|a|a A|A|lA|A
&0 1[Z2in1]M 1 O|(O|O|(O|O|(O|O|A|a|la|a Al A|A
& 21zin1Ip1 ololo|olo|olo|alalalala{Nlala
1» [2inl] o|lojo|o|o|o|o[alalalalalal\]a
1»2[2inl] QOO0 (O[O |O|A|lA|A|A|a|lala
Non-Sort o|oj0o|o0o|jOo|Oo|O|O|O|O|O|O|O|O|O
" Sort o|0j0|O0|OjO|O]J]OjO|(O|J]O|]O|O|O|0C
E] Group ololo|o|o|o|o|o|o|o|lo|ololo[o
jE Sort-&-Staple oO|lo|o|o|ojo|o|Oo|O|O|OjO|O]|OC|O
= I Manual Staple Alalalalalalalalalala|a|alala
Hole Punch O|O0o|O0O|O|O|lO|jO|lO|O|[O|]O|OC|O|0O|0O
Cover o|o|jo|Oo|Oo|Oo|O|lO|Oo|Oo|OolAa|lAa|C]|O
Page Insertion o|o|Oo|Oo|OofjOo|O|lO|OjO|OC|A|A|OQ|O
l‘:::’_ Single Copy Alalo|o|o|lo|lo|lo|alo|alalalaja
- E‘ teaving |Multi Copy alalo|lolo|olo|olalolalalalala
5 = Right o|0o|O|O|OlO|j]O|lO|OjO|OQI{0O|0O|0 0
[ |=<| File Margin Left olo[o][o|o|o|lofolo|o|ofjolo]o]o
S Reduce JO|B|O|B|B|Oo|o|Oo|o|o|olofo|olo
Edge/Frame Erase o|lo|jOfjOo|O|]Oo|OC|O}lO|lO|O|O|O|O]|0O
:,, Book Copy Alo|a|lo|o|lo|o|lalala|lalala|ala
§ Interrupt olo|(ojo|ojo|o|lojalo|bL|ojOo|l0o| A
g * Multi Sheet Bypass Al lA|lA|JO|O|OC|(OC|JO]A|O|A|lAa|la|]O]|A
= Job Memory olo|lolo|lo]o]o]o]o]o|o]olo|o]o
3 ADF/SADF Mode olojo|ojo|ojofofolalalalalala
= *  Multi Sheet Bypass can be used if the copier is equipped with FA-L4001.
O : The functions can be combined.
® : The functions can be combined (though a miscopy could result).
A\ @ The functions cannot be combined. E he function set first takes precedence.)
A : The functions cannot be combined. (The function set last takes precedence.)
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FAN
o
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o
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CJO|A|O|O

Ado)y joey

o|Aa|lo[A|O|O
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3. Function Combination Matrix

O|0|0|0|0|0|0

aonpay
3]

3y

Ado) ninp
£do) a3uig

A|Q|O|O|0C|0O|00

ofofojolalalaloia

File Margin

alo|o|o|ofalalalo]a

Alalo|o|ojo|alalolo]a

Auxiliary
OHP
Inter-

leaving

olalA|O|OlojO|AlAlA|O}A

uoijIasu] ade g

ClO(A|jAa{O|O|O|O|O|AalA|O| A

J3A00)

AlA[A|ATAIA A A |AAlO A A A

young 3oy
aidemg [enuepy
aide1g-p-310§
dnoan

Mos

Hog-ueN

Alolo|o|lalalo|o|lo|OlalalAlO|lD

AlO|O|C|O|(A|A|O|C|O|OIO|AIA|O|O

A|A|O|O|C|O(O|O|OC[(OC|O|O|O]|A|A|O|O

A

Finishing
A
A
AlA|AlA

A A A|AjO|C|(O|E|Aa|C|C|O|O|(O|O|O]|O|O

olo|o|afo|o]alalalalelo]o]o]alolo]o[\

o|o|o|o|o|ojo|oc|a|la|O|O|O|O|alo|C|O]|O
O|ofjo|o|o|o|o|ofcCc|C|o|o|B|O|o|lo|alOlO
o|lo|o|o|lojojo|ofc|o|lo|olo|o|alo|C|lo]|O
o|lo|ojof{olojo|ofo|o|lo|oiB|O|O|o|C|0O]|O
o|o|o|o|lo|o|o|o|o|lo|o|lo|B|ololo|olo|o
o|o|o|o|o|o|o|lo|o|o|o|lo|o|o|o]lo|o|o]|O
o|o|o|o|ojo|oio|e|o|o|o|ojo|o|o|ol|o|O
o|lo|o|lo|o|o|ojo|o|o|lo|ofojolalo|o|O]|O
o|lo|ojo|o|o|o|oja|lalo|o|lo|o|lalalAalo]|O
o|lo|o|o|olo|o|ojo|o|lo|lo|o|o|alo|O|o|A
olo|lo|lo|o|o|o|o|alatojo|o|o|lalalalola
olo|lo|lo|olo|ala|alalofo|ol|lo|alo|o|ola
olo|ojo|ojolajala|lalo|o|lojo|alolalola
olo|o|o|lo|o|lo|lo|a|lAajojo|o|o|lalolalo]|a
o|lo|o|o|o|o|elo|alalolo|o|o|alalaloil
ojlo|lo|o|o

o|lo|ec|lo|o|o

olo|o|o|elo|o

D|olalala|alala

Alo|alalo|lalalala
olojo|e|o|le|ofo|ol0O
ojo|o|o|oc|lolo|lc|o|o|a
otfo|o|o|o|olo|loc|o|o|o]|O
g|ojo|Oo|o|o|o|o|olOo|Oo]O|0O
olo|olo|ololalalalalolo|alo
olalalalalolalalalololo|o|o|o
QIAJA|IA|A|A|A|OlA|A|[O[O|AJA|A]O
ololo|o|olololeo|o|o|lo|o|o|o|o]o|0O

Reduce

Edge/Frame Erase
Book Copy

Right
Left

Zoom Memory
Manual Staple
ADF/SADF Mode

Manual Paper
Auto Size
Manual Expo.
Sort-&-Staple
Hole Punch
Cover

Page Insertion
Single Copy

Auto Paper
Zoom |Fixed Ratio

Auto Expo.
ir1
1p2
2rl1
2r2
1[2in1]P1
2[2inl]» 1
1» [2inl]
1» 2[2inl]
Non-Sort
Sort
Group
Interrupt

* Multi Sheet Bypass

Functions Set Last

Job Memory

leaving |Multi Copy

File Margin

Paper

Functions Set First

Exposure
OHP
Inter-

{> : The functions cannot be combined.

Jseqy Adop «€-3uQ Suysur g Arepxny

y canceled.

ecedence. The function set first is automaticall
P Interleaving, if combined, is not canceled.)

r

f

& : The functions cannot be combined.
(Either one of the functions must be canceled before a copy cycle can be initiated.)

(The function set last takes
Cover, Page Insertion, or O
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3. Function Combmmation Matrix

|Cond1tions for Combined FunctimEI

A

The functions cannot be combined

(One of the functions must be canceled before a copy cycle can be initiated Acceptable,
however, 1s a combinanion with Cover, Page Insertion, or OHP Interleaving )

The combination 1s possible 1f Auto Paper or Auto Size has been set, but not 1f Manual 1s set
(One of the functions must be canceled before a copy cycle can be imtiated )

If OHP Interleaving has been set, only Letter lengthwise or crosswise paper can be selected
OHP Interleaving 1s not possible 1f the copier 1s not loaded with Letter lengthwise or
Crosswise paper

The combination 15 possible 1f the copier 1s not equipped with a Sorter

(If a Sorter 15 attached, the function set first, OHP Interleaving, takes precedence )

The combination 1s possible 1f the copier 15 not equipped with a Sorter

(If a Sorter 15 auached, the functton set first, Non-Sort, 1s automatically switched to Sort to
run a copy cycle for OHP Interleaving )



4. Description of Paper Size and Zoom Ratio Table
L e

Paper Size

Name Size (Metric) Size {Inch)

Al 297 mm x 420 mm | 11.34" x 16 112"

B4 257 mm x 364 mm 1" x 14 144”7

Ad 210 mm > 297 mm B-14" x 11 347

B5 182 mm x 257 mm 714 x10

A5 148 mm % 214 mm 534" x8 14"

B6 128 nun x 182 non 5" x7 103

Ab 105 mm x 148 mm 4 14" x5 34"

POST CARD 100 mm x 148 mm 4 =534
Name Size (Inch) Size (Metric)

LEDGER 11" =17 279 mm x 432 mm
117 % 14" 1" x 147 279 mm x 356 mm
COMPUTER 10-1/8" x (4" 257 mm x 356 mm
107 x 147 10" x 147 254 mm x 356 mm
9 144" x 14" 9 144" x 147 236 mm x 356 mm
LEGAL 8112 x14 216 mm x 356 mm
FOOLSCAP GOVERNMENT LEGAL 81727 %137 216 mm % 330 mm
FOOLSCAP 8" x 13" 203 mm x 330 mm
FQOLSCAP § 23" = 13" 220 mm x 330 mm
FOOLSCAP FOLIO 814 x13 210 mm x 330 mm
B 144" x 11 34" 8 144" « k1 3/47 | 210 mm % 301 mm
LETTER B 12" x 1" 216 mm x 279 mm
GOVERNMENT LETTER 8" w 10 172" | 203 mm x 267 mm
QUARTO 8 xI0 0¥ mm # 254 mm
INVOICE STATEMENT 512 =8 12" | (40 mm x 216 mm

Zoom Ratio Tal

to Copy

117

1 mm = 0 0394" (inch)

“Metric Arens Inch Areas
Original Size Copy Paper Size Zoom Ralio Original Size Copy Paper Size 7oom Ratio
A3 Ad »0 T0T Il =14 x0 823
297 x 420 mm AS x0 500 1"nox 17 Legal x0 772
11 34" x16 2 B4 =0 R66 2794 <431 8 mm Foolscap x0 764
BS5 >0 610 Letter x( 647
Al =0 707 Invoice x( 500
Ad Ab =0 50} 1" % 14" *x0 933
210 % 297 mm B3 «0 866 1% 18" Legal x0 772
8 1437 x 11-3147 Bo x0 610 279 4 x 381 mm Foolscap x0 772
A3 X1 414 Letter x0 733
B4 x] 224 Invewce x(} 5(K}
Al 0 707 Legal x0772
AS B6 x0 §66 1mx 14" Foolscap x0 772
2794 x 355 6 mm
148 x 210 mm Ad al 414 Letter x{t 772
534 xB 14 A3 *2 O30 invoice »{) 500
B4 x| 733 Foolscap x{ 928
Legal
BS x1 224 g 12" v 14 Letier x() 785
A6 Ad x2 000 2159 x 355 6 mm Invoice %0 607
105 % 148 mm AS x1 414 =17 %1214
434 %534 BS =] 733 Letter x0 846
YT Foolscap N PY¥T]
B& x] 2. B 12" x 13 nvoice x|
Ad 0 816 2159 x 330 2 mm 11" x 177 x1 254
Ba AS >0 577 117 % 14" xi 076
257 x 3bd mm BS *0 707 Invoice x{) 647
1B > 14 |47 Letier - m
B& x0 500 B2 % 11" H™x 7 x1 294
Al x1 154 2159 X279 4 mm 1™ x 147 x1 272
AS x0 816
BS A6 0 577 1" x 17 x2 00
182 » 257 mm Bo6 0 707 Invoice 11" x 14" %1 647
714" x 107 A3 1 630 fal)”" * glls’f; Legal <] 545
At <1154 * mm Foolscap x1526
B4 <l 414 Letter x1 294
A6 x0 816
Bo Ad x1 640 . =
128 x 182 mm = 5 Zoom Ratio= Copy Paper Size +OniginalS1ze
5" x7 14"
B4 x2 000
BS X414 1 {tnchy=254 mm
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5. Index

1-Sided 2-1n-1 Copy 33

1-Sided 2-1n-1 Separation Copy 33
1-Sided Oniginals p 1-Sided Copies
1-Sided Originals p 2-Sided Copies
10-Key Pad 11

2-Sided 2-1n-1 Copy 33

2-Sided 2-1n-1 Separation Copy 33
2-Sided Onginals » 1-Sided Copies
2-Sided Originals p 2-Sided Copies
2-S1ded Size Counter 69

2-Sided Total Counter 69

Access Mode Key 10

Access Number 16

ADF/SADF Mode Default 74
Adjusting the Display Contrast 13
Administrator Number 74

Auto Copy Start Function 15
Auto Drawer Switching 27

Auto Duat Function 42

Auto Exposure 31

Auto Onginal Count Mode 47
Auto Panel Reset Function 15, 72
Auto Paper 26

Auto Shut Off Function 15, 74
Auto Si1ze 28

Basic Copying Overview 18
Book Copy 358
Bypass Feed Copying 24

Care of the Copier 112
Cleaning 112

Clear Key 10
Confirmation Beep 72
Control Panel 10
Copy Mode Priornity 71
Copy Paper Size 26
Counter Removal 72
Cover Mode 44

Description of Paper Size 17
Display Contrast Control Knob 8
Drum Dehumidifier 69, 72

32
32

32
32
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5. Index

= = Q@

Edge/Frame Erase 62

Energy Saver Key 10

Energy Saver Mode 15,72
Entering the Access Number 16
Expo Level Priority 71

Expo Mode Prionty 71

File Margin 60

Fimshing Mode 38

Fimshing Priority 71

Fixed Zoom Ratio 28

Function Combination Matnx 114

Group Mode 39

Hole Punch 39

Image Density 31
Initial Mode 14
Intelligent Sort 72
Interrupt Key 10
Interrupt Mode 16

Job Memory Input 66
Job Recall Key 11

Language Selection 71
Loading Paper 78

Making the User’s Choice Settings 75
Manual Expo Adjust 71

Manual Exposure 31

Manual Staple Mode 39

Max Copy Sets 74

Meter Counts 69

Misfeed Clearing Procedure 90
Misfeed Location Check Key 8
Misfeed Location Display 8

Mixed Origmnal Detection Mode 35, 71
Mode Check 16

Mode Check Key 11
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5. Index

N Non-Sort 38

O OHP Interleaving 54
Ong p Copy Default 74
Orniginal B Copy Types 32
Onginal Thickness Function 72

P Page Insertion 48
Panel Reset Key 10
Panel Resetting 15
Paper Prionty 71
Placing Oniginals 20
Power Switch 7

R Recalling a Job from Memory 67
Replacing a Staple Sheet Unit 84
Replemshing Toner 82

S Selecting a Ratio 28
Single Automatic Document Feeding Mode (SADF Mode) 36
Si1ze Counter 69
Smaller Originals Function 72
Sort 38
Sort-and-Staple 39
Special Paper Setting 27,73
Start Key 10
Stop Key 10
Storing a Job 66
Storing a Zoom Ratio 68
System Overview 6

T Tonter Replemsher 69
Total Counter 69
Touch Panel 12
Turning ON and OFF 14

U User Mode Key 11
User’s Choice 70
Using the Zoom Memory 30

W What Does Each Message Mean? 99

N

Zoom Memory Input 68
Zoom Ratio 28
Zoom Ratio Table 117
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WARRANTY

WARRANTY "

o

"PANASONIC COMMUNICATION & SYSTEMS COMPANY MAKES NO
WARRANTIES, GUARANTEES OR REPRESENTATIONS, EXPRESSED OR
IMPLIED, TO CUSTOMER WITH RESPECT TO THIS PANASONIC COPIER,
INCLUDING BUT NOT LIMITED TO, ANY IMPLIED WARRANTY OF
MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE
PANASONIC COMMUNICATIONS & SYSTEMS COMPANY ASSUMES NO RISK
AND SHALL NOT BE SUBJECT TO LIABILITY FOR ANY DAMAGE, INCLUDING,
BUT NOT LIMITED TO DIRECT, INDIRECT, SPECIAL, INCIDENTAL OR
CONSEQUENTIAL DAMAGES OR LOSS OF PROFITS SUSTAINED BY THE
CUSTOMER IN CONNECTION WITH THE USE OR APPLICATION OF THIS
PANASONIC COPIER SEE YOUR DEALER FOR DETAILS OF DEALER'S

For Service Cali

Panasonic Communications & Systems Company
Dmsion of Matsushita Electric Corporation of Amernica
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